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1. lean u 3agaun AUCHUATIHMHBI

1.1 Henp qucuuruivHel — GopMUpOBaHUE KOMIIETEHIIHIA:
IIK-1 Cnocoben pa3paboTarh CTpaTErvio MO MPUBJICUCHUIO U HAWMy TIEPCOHANIa ¢ YYETOM MOTPEOHOCTEH

OpraHU3aIMH B 00CCIICYUTh UX PEaTU3aIINI0

[TIK-2 Cnocoben pa3paboTaTh W peann3oBaTh CTPATETUIO MOTHBAIMKA M CTUMYJIHWPOBAHUS IEpCOHANa st
pereHus 3anaq 3GPeKTUBHOTO HYHKIIMOHUPOBAHUS OPraHU3aAINH

IIK-3 Cnocoben pa3paboTarh M peaJiM30BaTh CTPATErHi0 NMPOGECCHOHAIBLHOTO Pa3BHUTHs IEPCOHANA C
Y4€TOM MPHUOPUTETOB (YHKIIMOHUPOBAHUS OPraHU3AINH

[TIK-4 CriocoGen pa3paboTaTh U pealn30BaTh KOPIIOPATHBHYIO CTPATETHUIO OPTaHU3AIIUN

1.2 Tumel 3aga4 npogecCHOHANBHOU NeATeNbHOCTH, K KOTOPBIM TOTOBSTCS OOydYarolIuecsi B pamMKax

OCBOEHUS TUCHUILIUHBI:
- OpraHU3alMOHHO-YIIPaBIEHYECKUI

1.3 JlucuuriimHa OpHEHTUPOBAaHA Ha MOJATOTOBKY OOydYarommxcs K MpodeccHoHaTbHOU IeSTEILHOCTH B
chepe: 07 AJAMHHHCTpPATUBHO-YIIpaBICHYECKass W OQUCHas AeATeIbHOCTh (B cdepe aHATUTUYECKOTO

obOecrieucHus,

CTPAaTeTHYECKOr0 U OINEPaTUBHOTO YIPABICHHUA IEPCOHAIOM OpraHM3aluil Jro0oi

OpraHU3aI[MOHHO-TIPABOBOM (POPMBI U B JIFOOBIX BUaX IKOHOMHUUECKOU AEATEIbHOCTH)

1.4 B pe3ynbTare 0CBOCHHS JUCUUIUIMHBI y 00YYarOIUXCs TOJKHBI OBITH C(OPMUPOBAHBIL:

Kon n HammenoBaHue
xommnereniuu ®I'OC BO,
HEOOXOIUMOM TS

O06001TICHHBIEC TPYIOBEIE
(yHKIMH / TPYAOBBIC
(YHKIMY / TPYAOBBIC HIIH

npodeccruoHaIbHEIC (hopMHpOBaHUS TPYOBOTO
nercTBus (IPH HAUTHIUAH WIH PO CCHOHATBLHOTO
npodcTangapra) TEHCTBHUS

MHankaTopbl JOCTHKEHUS] KOMIIETEHIIAM

I1K-1 Cnocoben
pa3paboTarh CTPaATEruio Mo
MPUBJICUCHHUIO ¥ HAlIMy
MEPCOHANa C Y4eTOM
MOTPeOHOCTEH OpraHu3aIu
H 00€CIIEUNTh UX
peanu3aIuo

OCYH.ICCTBJBIGT pa3pa60TI<y JIOKAJIbHBIX HOPMATUBHBIX
AKTOB, PCTIIAMCHTUPYIONIUX BOIIPOCHI HpI/IBJ'IC"IeHI/Iﬁ n
Halima nepcoHajia

[1K-2 Cnocoben
pa3paboTarh 1 pearn30BaTh
CTpPATErHi0 MOTUBAIINHU U
CTHMYJTHPOBAHHS
MepCOHANA JJIsl PEIICHHSI
3aaa4 3(pPeKTUBHOTO
(hYHKITHOHUPOBAHUSA
OpraHu3aIuu

OcymecTBiseT pa3paboTKy JOKaJIbHBIX HOPMATHBHBIX
aKTOB, pENIaMEHTHPYIOMIUX BOMPOCHl MOTHBALUHA U
CTHUMYJIMPOBAHUS IIEpCOHAA

[K-3 Cnocoben
pas3paboTarh ¥ peasTn30BaTh
CTpaTeruio
po(eCcCHOHAIEHOTO
Pa3BUTHS TIEPCOHANA C
YUYETOM MPUOPUTETOB
(YHKITHOHUPOBAHUS
OpraHu3aru

OCYH.ICCTBJBIGT pa3pa60TKy JIOKAJIbHBIX HOPMATUBHBIX
aKTOB, PENIaMCHTUPYIOIIUX BOIIPOCHI
HpO(l)eCCI/IOHaHLHOFO pa3BUTHUA IEpCOHAIa

I1K-4 Criocoben
pa3paboTarh U peaan30BaTh
KOPIIOPATHBHYIO CTPATETHUIO
OpraHu3aluu

Pa3pabareiBaeTr  5OKanbHBIE ~ HOPMAaTHUBHBIE  aKTHI,
perTaMeHTHPYIOIIHNE BOIIPOCH! pa3paboTK U peaTn3alii
KOpPIIOPATHUBHOM CTPATETUH OpPraHU3aIllnU

1.5 CormacoBanue MCKIUCHTUIITIMHAPHBIX CBs3eH JAUCIMIIINH, OGCCHG‘-II/IBEIIOH_II/IX OCBOCHHC KOMHGTGHHHﬁ:




ITK-1 Crocoben pa3paboTaTh CTpaTEruio M0 MPHUBJICYECHUIO U HAWMY TIEPCOHAJIA C YIETOM
MoTpeOHOCTEN OpraHu3aIi U 00ECIICYUTh UX PeaTu3aluio

Ne HaumenoBanue dopma
/o JUCUUILINH, o0yueH
OTIPEIEISIOMNX us
MEXIUCUUIUIMHAPHBIE | 3a04Ha
CBSI3U oq
(cemect
p)
215

1 |AnMuHuCTpUpOBaHUE | +
KaJJpOBBIX TIPOIIECCOB
B OpraHMU3AINA

2 |Kanpogoe +
TUTAHUPOBAHUE B
OpraHu3aIu

3 |[IpodeccnonanpHas +
MpaKTHKA

4|Crparerus u +
TEXHOJIOTUN HailMa
nepcoHaa

5 | TexHomornu +
aJanTanuy u
COoLIMaIN3aLiU
nepcoHasia

6 | TexHOJIOrNM OIEHKU +
nepcoHana

7| Texnomorun +
peKpyTMEHTa

ITK-2 Criocoben pa3paboTaTh M peann30BaTh CTPATETUIO MOTHUBAIIUNA M CTUMYJIHUPOBAHUS
nepcoHasIa JyIsl pemeHus 3a1a4 3QpGeKTuBHOTO (PyHKIIMOHUPOBAHUS OpTraHU3aAIIN

Ne HaumenoBanue dopma
n/m JIMCITUILINH, o0yueHus
OTIPEIEIIONINX 3aouHast
MEKIUCLUMIUTMHAPHBIE | (ceMecTp)
CBs3HU 2 4 5

1 |AnMuHuCcTpUpOBaHue | +
KaJJpOBBIX TPOIIECCOB
B OpraHHU3AINN

2 |KagpoBsrii aynut B +
OpraHu3aIu

3 |Kanpossiii +
KOHCAJITUHT B
OpraHHU3aIuu

4 |Ipodeccronanpuas +
HpaKTHKa

5|Cucrema +
CTUMYJIUPOBAHUSA U
MOTHBAIUH
nepcoHasa

6 | TexHOIOrNM OLIEHKHU +
3¢ HEeKTHBHOCTH
nepcoHasa




7| Ynpasnenue ornaroit | +
Tpyaa

oo

YnpasneH4ecKuit +
y4eT u
OIOIKETHPOBAHNE

9 |OrHAaHCOBEIH +
KOHTPOJUIUHT

[TIK-3 CnocoGen pa3paboTarh U pean30BaTh CTPATETHIO MPO(HECCHOHATBHOTO Pa3BUTHS
MEPCOHAJA C YYETOM MPUOPUTETOB PYHKITMOHUPOBAHUS OPTaHU3AIIH

Ne HaumenoBanue dopma
n/m JIMCITUILINH, o0yueHus
OTIPEIEIIONINX 3aouHast
MEKIUCLMIUTMHAPHBIE | (cemecTp)
CBs3HU 2 3 5

1 |AnMuHuCcTpUpOBaHuE | +
KaJJpOBBIX TIPOIIECCOB
B OpraHMU3AINA

2 |Opranuzanus +
mpodecCHOHAITBHOTO
00ydJeHHs ImepcoHaia

3 |[IpodeccnonanpHas +
NpaKTHKA

4|Crparerus u +
TEXHOJIOTUH
YIpaBIEHUS
pa3BHUTHEM IIEpCOHAA

5 |Texnomoruu +
arTecTanun
nepcoHasia

6| Ynpasnenue +
KaJpOBBIM PE3EPBOM

7| YapasneHue +
Kapbepoi

[TK-4 CriocoGeH pa3paboTars U peain30BaTh KOPIOPATUBHYIO CTPATErHi0 OPraHU3aluu

Ne HaumenoBanue ®opma
/1 JVCIATLINH, 00ydJeHus
ONPEACTAIOIINX 3aounas
MCXKIUCHUITIIMHAPHBIC (CCMCCTP)
CBs3U 2 3 5

1 |AamMuHHCTpUpOBaHue | +
KaJJpOBBIX MPOLIECCOB
B OpraHM3aliH

2 |KopnoparuBHas +
collMaJbHas MOJINTHKA

3 |[IpodeccrnonanpHas +
NpaKTHKA

4|Cucrema JILIOT U +
KOMIIEHCAIIUI

5| YopasneHue +
M3MEHEHMSIMH B
OpraHHU3aIun




6| Ynpasnenue +
OpraHu3alMOHHOMN
KyJIBTypOit

7|Ynpasnenue +
OpraHU3allMOHHBIM
MOBEACHUEM

2. MecTo nucuuiuiaiabl B cTpykrype OIl marucrparypsbi:

HucuumuinHa «HopmaTuBHBIE OCHOBBI YIPaBICHHS» OTHOCHUTCS K 4acTd, (OPMHPYEMOW ydaCTHHKAMHU
o0pa3oBarenbHbIX OTHOLIEHUH, yueOHoro miana OIl no Hanpasnenuto noaroroBku 38.04.03 - Ynpasienue
IIEPCOHAJIOM.

Hucuuminza «HopMaTBHBIE OCHOBBI YIIPABICHUS» U3y4aeTCs B 2 CEMECTPE.

3.00beM U coep:kaHMe TUCHUILTHHBI
3.1.00beM DUCIHHUILUIMHEL: 4 3.€.
3aounas: 4 3.e.

Bun yueOHo# paboThI 3aounas
(Bcero 4yacoB)

O0mast Tpy10éMKOCTb TUCHHUILIHHBI 144
KonTakTHas pabora 14
Jlexmm (JIextmm) 6
[Tpakruueckue (Ilpakt. pad.) 8
CamocrostensHast padota (CP) 121
OK3amMeH 9

3.2.Conepxanue Kypca:

No Haspanue Bun yueOnoit | dopmbl TekyIero
TEMBI pasnena/TeMbl paboThI, yac. KOHTPOJIS
Jlek |IIpa | CP
L[UH | KT.
pao.
313 1|3
2 ceMecTp
1 IIpaBoBoe YeTHBIM onpoc
obecrieueHue MOXKET
CUCTEMBI MPUMEHSTHCS B
yTpaBICHHUS pa3TUYHBIX (hopMax:
TIEPCOHAIIOM - e, | | I 15 (bpoHTaNBHBIH,
3a/1a4¥, METO/IbI 1 VH/IMBUTyaJIbHBIH,
KOMOMHUPOBaHHBIH;
Brinonxnenue
MPaKTUYECKUX
3aJjaHUN




T'ocynapcTBeHHOE
peryaupoBaHue
pBIHKA Tpy[a:
MOHATHE, CYLLIHOCTh

15

CobOecenoBanue
npearnoiaraet
OpraHu3aIUio

Oecensl
IperoaBarelis Co
CTYJICHTaMH 110
BOIMPOCaM

NPaKTUYECKOTO

3aHATHS C LEIBIO
Ooiee
00CTOSATEIIHLHOTO
BBISABJIEHUS UX
3HAHUM 110

OTIPEICIICHHOMY

paseiy, Teme,

npobieme  T.II.

Cucrema
MPaBOOTHOLIEHUH B
cdepe TpynoBoro
npasa

15

YeTHBIN onpoc
MOXET
NPUMEHSTHCS B
pa3nuyHbIX (hopmax:
(bpoHTaNBHBIH,
WH/IUBUTYyaJIbHBIH,
KOMOMHUPOBaHHBIH.
; BrinmonHeHnue
NPaKTUYECKHX
3a1aHUI

TpynoBoii 1orosop
(KOHTpaKT)

15

YeTHBIN onpoc
MOXET
NPUMEHSTHCS B
pa3nuyHbIX (hopmax:
(bpoHTaNBHBIH,
UH/IUBUYaJIbHBIMH,
KOMOMHUPOBaHHBIH.
; BrinmonHeHnue
NPaKTUYECKHX
3aJJaHUH.

Pabouee Bpems u
BpeMsl OT/IbIXa

15

CobOecenoBanue
npearnoiaraet
OpraHu3aIUio

Oecensl
peroaBarelis Co

CTYJICHTaMH 110

BOIMPOCaM
PaKTUYECKOTO
3aHATHS C LEIBIO
Ooiee
00CTOSATEIIHLHOTO
BBISABJIEHUS UX
3HAHUH 110

OTIPEICIICHHOMY

pasneiy, Teme,

npobiemMe u T.I0.




6 Opranuzanus YeTHBIN onpoc

JTOKYyMEHTO000pOTa MOXKET

B OpraHU3aIIH NPUMEHSTHCS B

1 1 | 15 [paznuunbIX hopmax:
(bpoHTaNBHBIH,

WH/IMBUTYaJIbHBIH,

KOMOMHUPOBaHHBIH.

7 [IpaBoBoe Pemienue
peryinupoBaHue NPaKTUYECKHX
3apabOTHOM TUTATHI 3a7a4; YCTHBIN
I OIPOC MOXKET
- 15 IIPUMEHSATHCS B
pa3nuyHbIX (hopmax:
(bpoHTaNBHBIH,
WH/IMBUTYaJIbHBIH,
KOMOMHUPOBaHHBIH.

8 Kanposoe YeTHbIl onipoc
JIeJIONPOU3BO/ICTBO MOXKET
MIPUMEHSTHCS B
pa3IUYHBIX (hopmax:
[ (bpOHTAIBHBIH,

1 WHJIUBUY JIbHBIMH,
KOMOWHHMPOBaHHBIH.
; BeimmonmaeHmne
MPAKTHYECKUX
3aJaHui

Tema 1. IlpaBoBoe obecnieyeHHe CHCTEMbI YIIPABJICHHUS IEPCOHAJIOM - IeJIH, 32241, METOAbI

(ITIK-1)
Jlexknus.

[IpaBoBoe oOecnieyeHHe CUCTEMBI YIPABICHUS MEPCOHAIOM 3aKJIIOYaeTCsl B pa3paboTKe M MCIOIb30BAHUU
CpEe/ACTB I0PUIMYECKOrO BO3JCHCTBUS Ha paborojaresneil M HaeMHBIX PAOOTHHKOB C LENIBIO JOCTHXKEHUS
3QPEeKTUBHON AEATENbHOCTH OpraHu3alMy, a TakXKe COONMIONeHHs NpaB MU OO0A3aHHOCTEH CTOPOH,
00eCTeYeHHBIX 3aKOHOAATEIHCTBOM.

OCHOBHBIMH 33/1a4aMU NPABOBOTO 00ECHEYCHHS CHUCTEMBI YNpPaBIICHUs MEPCOHAIOM SIBISETCS: MPABOBOE
peryiupoBaHue TPYAOBBIX OTHOLICHHMH, CKJIAJIBIBAIOLIMXCS MEXIy paboromareieM M Ha&MHBIM
pabOTHUKOM; 3aIUTa MpaB M 3aKOHHBIX MHTEPECOB PAaOOTHUKOB, BHITEKAIOIIUX U3 TPYAOBBIX OTHOLICHHM.
TpynoBoii konekc PD. AKTHI JIOKaIbHOTO PETYIUPOBAHUS TPYAOBBIX OTHOIIEHUM COCTAaBIISIIOT HOPMATUBHO-
METOMYecKoe 00ecreueHre CUCTEMBbI YIPABICHUS IIEPCOHAIIOM OpTaHU3aIUH.

IIpakTH4eckoe 3aHATHE.
1. ITo marepuanam JEKIMU N0 JAaHHON TEME COCTABUTh KPATKUH KOHCIIEKT, UCIIOJIb3Ysl METO/
nHporpadpukm.
2. CoctaBUTh MIOCCAPUN OCHOBHBIX MOHATHI MO JaHHOW TEME.
3anaHus AJ151 CAMOCTOSITEILHOI padoThI.
1 Tlepeuncnure eIy U 3a1a9 HOPMATUBHOM TOKYMEHTAITUU KaJIPOBOU CITY)KOBI.
2. KakoBa MeTO07I0rMYeCcKasi OCHOBa HOPMATHUBHOM TOKYMEHTAILIUU KaJIPOBOM CITyKObI?

2. OnumuTe OCHOBHBIC BHUABI HOPMAaTHBHO - TIPABOBBIX JOKYMEHTOB, PETYIUPYIOIIUX IESTEIHHOCTh
KaJIpOBOM CITy>KOBbI M B3aMMOOTHOIIIEHHUST paboTOaTeNsI U paOOTHHUKA.

3. OnuuuTe aKkThl IEHTPAIBLHOTO PETYITUPOBAHUA.
4. OnumuTe akThbl JJOKAJIBHOTO PErYJIINPOBAHUS.

Tema 2. I'ocynapcTBeHHOe peryJiJMpoBaHHe PbIHKA Tpyaa: noHsaTue, cymuocts (IIK-1, ITK-2)



10
Jlekumus.

[TonsiTre Tpyaa u ero poib B )kU3HHU o0miecTBa. OOIIECTBEHHO-TPY/IOBbIE OTHOILIEHUSI — IVIaBHbBIE B cdepe
cOlMalibHOM opraHu3zanuu Tpyna. ConuainbHas OpraHu3alus Tpyda U MEHEIHKMEHT. YenoBedecKui
KaIlUTAaJI, €ro0 BOCIPOU3BOACTBO, HAKOIUIEHUE U UCIOJb30BaHKe. IHCTUTYyann3anus NpoueccoB COUUaIbHOM
opraHuzanuu Tpyzaa. TeHaeHIMH pedopMUPOBaHMS TPYAOBOTO 3aKOHOAATeIhCcTBa PD B COBpeMEHHBIN
MIEPUO/I.

[TonsiTHE MCTOYHUKOB TPyAOBOrO mpaBa U ux BuAbl. Koncturyuus Poccuiickoit ®@enepanuu. OCHOBHOU
3akoH o Tpyae — TpymoBoii Komexkc P®D, denepanpHbie 3aKOHBI, PETyIUpPYIONIME TPYIAOBBIE |
HEMOCPEJCTBEHHO CBSI3aHHbIE C HUMU OTHOIIEHUS B cdepe MpUMeHeHHsI Tpya paOOTHUKOB.

IIpakTH4eckoe 3aHATHE.

1. YuyacTtue rocynapcTBa B OOIIECTBEHHON OpraHu3amuu Tpyaa. [loHsTHE 1 3HaYeHHEe TPUHITATIOB
TPYZIOBOTO IpaBa, UX COOTHOILIEHUE C OOIIENPaBOBBIMU (OCHOBHBIMH) M MEKOTPACIIEBBIMU MPUHIIUIIAMHU.

2. Peanuzanys NpuHIUMIIOB TPYJAOBOTO MPaBa B COBPEMEHHOM TPYI0BOM Tosie PO.
3. IloHATHE UCTOYHUKOB TPYAOBOIO MPaBa U UX BUIBL.

4. TpynoBoe 3akoHonarenbcTBO: Konctutymusi Poccuiickoit @enepanun. OCHOBHOW 3aKOH O TpyAe —
TpynoBoii Kogexc P®, dhenepanbpHbie 3aKOHBI, PETYIUPYIOIINE TPYAOBBIE M HETTOCPEACTBEHHO CBS3aHHBIC C
HUMU OTHOILIEHUS B cdepe MpUMEHEeHHsI Tpyia paOOTHUKOB.

5. Poib MeXyHapOAHBIX HOPMAaTUBHBIX aKTOB B PErYJIMPOBAHUU TPYAOBBIX OTHOILICHUM B PD.
6. JlokalbHOE HOPMOTBOPYECTBO B c(pepe opraHu3aiuu Tpya.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThlI.
CocTaBbTe XapaKTEePUCTHKY «OOIIECTBEHHOW OPraHU3aIluH TPYIay.
. Mexx1yHapoJHO-IIPAaBOBOE PETYIMPOBAHKE TPYA.
ITpaBoBOE MOJOKEHUE HHOCTPAHHOI paboueii cuibl B PO.
OcHOBHBIE 3TaIbl pa3BUTHA 3aKOHOJATEILCTBA O TpyZe B Poccun.

A

IlepcieKTHBBI Pa3BUTHUSI COBPEMEHHOTO POCCUNCKOTO 3aKOHOAATENBCTBA O TPY/IE.

Tema 3. Cucrema npaBootHomenuii B cepe tpynosoro npasa (I1K-2, ITK-3)

Jlekumus.
OOmiasi XxapakTepuCTHKa W TOHSTHE CUCTEMBbl IMPABOOTHOLIEHWH TpynoBoro mpasa. WHauBuAyaabHOE
TPYZOBOE TMPABOOTHOILIEHUE, €r0 OCOOCHHOCTHM W OTJIMYME OT CMEKHBIX IMPaBOOTHOUIEHHH B oOmactu
TpynoBoi nesrenbHOCTH. CyOBEeKThI TPYAOBBIX OTHOIICHHH. PabOTHMK W paboromareinb: OCOOCHHOCTH
MPaBOBOro cTaryca. Poib TpeTbuX JIMIl B PErylMpOBaHUN W HOPMHUPOBAHUHU TPYIOBBIX MPABOOTHOIICHUM.
OOBEKTHI TPYIOBBIX MpaBooTHOIICHUH. CoaepikaHue IMPABOOTHOIICHUH B cdepe OpraHu3aluu Tpyja.
TpynoBas mpaBoCyObEKTHOCTh. 3HAUEHUE CIIOKHBIX IOPUAMYECKUX COCTABOB B TPYIOBBIX OTHOILICHUSIX.
TpynoBbie KOJIIEKTHBBI, UX MOJHOMOYHS U (popmbl peanuzanuu. [IpodeccrnoHalbHBIE COIO3BI, UX MpaBa H
3HaueHHe, TaApaHTUH JIeATeNbHOCTH podcoro30oB Poccuiickoii Deneparinl B COBPEMEHHBIH MEPUO.
ConmanbHOE TApTHEPCTBO U TPEXCTOPOHHEE COTPYIHUYECTBO, MX (OopMHpOBaHHE M pazButue B PO.
ITonsTHE M 3HaYEHNE KOJJIEKTUBHOTO JI0IOBOpPA B COBPEMEHHBIN nepro. COOTHOIIEHNE 3aKOHOATEIbCTBA
0 TpYyZl€, COITIalllEeHNH, KOJIJIEKTUBHOTO JOTOBOPA, TPYAOBOIO JOrOBOpa (KOHTPAKTA).

IIpakTnyeckoe 3ansATHE.

1. OOm1ast xapaKTepUCTHUKA TPYAOBOTO MPABOOTHOIIECHUS U IOHATHE CUCTEMBI IPABOOTHOILICHUN B
OTpaciy TPYyAOBOIO IPaBa.

2. Oco0eHHOCTH BO3HUKHOBEHUS U MPEKPAIICHUS TPYIOBBIX MPABOOTHOIIEHUH COTTIACHO TIOCIECAHIM
W3MEHEHUAM 3aKOHOaTenbcTBa PO.

3. KOpuanueckue GpaxkTsl U UX 3HAYCHUE B TPYAOBOM MPABOOTHOIICHUH.

4. OTiMure TpyIoBOTrO MIPABOOTHOIICHHS OT CMEXHBIX ITPABOOTHOIICHUH B 0071aCTH TPYIOBOM
NEeSATEIbHOCTH.

5. CyOBeKTHI TPYIOBOTO MPABOOTHOIICHHUS: pAOOTHHUK M €TO MPAaBOBOM CTaTyC; MPABOBOM CTATyC

paboromarens.



6. OcoOeHHOCTH TTPABOBOTO cTaTyca paboTomaTens — GU3NIECKOTO JIUIA: HOBEIUTb 3aKOHOIATEIbCTBA.

7. BO03MOXXHOCTH y4acTHs TPETBUX JIML B TPYIOBBIX OTHOILECHUSX.

8.  XapakrepHcTHKa TPYIOBOTO KOJUIEKTHBA HA OCHOBE POCCUICKOTO 3aKOHOAATENbCTBA, IOJTHOMOUUS U
(bopMBI peanu3annu MOJIHOMOYHUH KOJUIEKTHBA pAaOOTHHUKOB U MX TMPEICTAaBUTENEH.

9. [TpodeccronanbHbIe COI03bI: TIOHATHE, IIETH IEATEIbHOCTH, TOTHOMOYHS U peajbHOE 3HAYCHUE B
COBPEMEHHOM OpraHu3alluy Tpyaa, FapaHTUH JAEATEIbHOCTH podcoro30B PO ceromus.

10. WHCcTUTYyT conmanbHOro napTHEPCTBa U TpunapTu3M B PO, opmupoBanue u pa3BUTHE OPTaHOB
COLIMAJIBHOTO NapTHEpCTBa B PO.

I1. KosiekTuBHBIE IEPErOBOPHI: MOPSIIOK IpoBeAeHMs. HopMaTHBHBIE aKThI O KOJIJIEKTUBHBIX
[IEPEroBOpax.

12. [loHsATHE 1 3HAYEHUE KOJUIEKTUBHOIO JOTOBOPA B POCCUMCKOM 3aKOHOAATEILCTBE. Y YaCTHE

rocygapCTtBa B COCTABJICHUU KOJUICKTUBHOI'O AOroBOpa.

13. CooTHoIlIeHNE 3aKOHO/IATENbCTBA O TPY/IE, COIVIAIIEHUH, KOJIJIEKTUBHOTO JOTOBOPA, TPYAOBOIO
JI0TOBOpPA (KOHTPAKTA).

3ajaHus 1J151 CAMOCTOSITEJIbHOM PadoThlI.

1. CocTaBbpTe XapaKTEpUCTUKY HOPMATUBHBIX aKTOB, KOTOPBIE PETYIMPYIOT CTENEHb Y4acTHUs B TPYAOBBIX
IIPAaBOOTHOUICHUAX TPETHUX JIMLI.

2. [Ipoanann3upoBaTh, KAKUMH MOJTHOMOYHSIME 00J1a1aeT TOCYIaPCTBO KaK CYOBEKT TPYAOBOTO MpaBa.
3. Pemmre 3amauy:

I'paxknanka A., He pocturimas 18 jer, moxkenana yCcTpOUThCS Ha paboTy B MPOJOBOJILCTBEHHBIN MarasmH
WHIMBUAYyaIbHOTO  mOpeanpuHuMmarens II. B kadecTtBe  mponaBua-kaccupa. MHAMBHUIYaIbHbBIN
npeanpuHumarens [l. mpemioxun el JOMKHOCTh CTaXkepa M 3aKIIOYEHUE TPYAOBOIO JIOTOBOpPA C
UCTIBITATEILHBIM CPOKOM B 6 MecsIeB ¢ (PaKTUIECKUM UCTIOTHEHHEM TPYIOBOM (DYHKITUHM HA Kacce.
bbuto 1M AomyIieHo B 3TOW CUTyallMd HApYILIEHUE 3aKOHA M BO3HUKJIO JIM TpynoBoe oTHomeHue? Kakue
opuandecKkre (PaKThl BB MOXKETE BBIJICIHUTD B 9TOW CUTYaI[H?

1 4. Pemure 3anauy:
BHoOBB M30paHHBIN Ha JTOJDKHOCTH MPEACenaTeNb MePBUYHON MPO(COI03HON OpraHu3aIiy BBISICHUI, YTO B
JAHHOM YYPEeXJACHUU KOJUIEKTUBHBIN JOroBOp He ObLI 3akitoueH. MHuImaruBa npodcoro3Horo paboTHHKA
0 3aKJII0UEHUIO KOJUIEKTUBHOTO I0TOBopa OblLla mojepkaHa wieHaMu Kojuiektusa. K paboronarento Opiia
HampaBiieHa KOMUCCHS, COCTOAIIAs U3 Mpenceaareist mpodcoro3Hoi opraHu3alid, YICHOB KOJJIEKTUBA C
MpeyIoKeHHEM HavyaTh KOJUIEKTHBHBIE MeperoBophl. PaboTtonarens obemian B Onukaiiliee Bpemsl 3aHIThCS
pa3pabOTKON TEKCTa KOJUIEKTUBHOTO joroBopa. [Iporuio 3 Mecsia, HO HUKaKuX MEPONPHUATHI MPOBEICHO
He ObUI0. bbutM M momyIieHbl HapylieHus 3aKoHoaarenabcTBa? Ilpennoxkure u 000CHYWTE Balll BapuaHT
perieHust mpoOIeMBbl.
5. Pemmure 3amauy:

B mporecce npoBeneHHs KOJUIEKTUBHBIX TEPETOBOPOB C IIENBI0 3aKIIOUYEHUS KOJJIEKTHMBHOTO JIOTOBOPA,
MEXIy paboromareieM M TPEICTaBUTEISIMH pAOOTHUKOB BO3HUKIM pasHoriacus. I[IpuHsTbIe W
YTBEp)KJICHHbIE Ha COOpaHUHM KOJUIEKTUBA TpeOoBaHMs pPAaOOTHHKOB B MHUCBMEHHOH (opme Obutn
HampaBiieHbl pabotomartenmio. OnHako, OTBeTa HE MocienoBajo. Kak Bbl OIEHMBaeTe CO3/aBUIYIOCS
cutyanuio? KakoBbl JOIKHBI OBITH JaJIbHEUIIINE TEHCTBUS paOOTHUKOB?

6. Kakue rapaHTuM M Ha KakOM OCHOBAHUHU TPEAOCTABIISAIOTCS JIMIAM, YYaCTBYIOIIMM B KOJUICKTUBHBIX
neperosopax?

Tema 4. Tpynosoii norosop (kourpaxkr) (IIK-2, I1K-3)
Jlekumus.
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CoumanabpHO-TIpaBoOBasi poJib U OCHOBHBIE (DYHKIIMU TPYAOBOro goroBopa. CBoOoda TPyIOBOIO JOTOBOpa U
3ampelieHne NpUHYyIUTeabHoro tpyna. Ilonstue TpynoBoro poroBopa (KoHTpakrta). OTrpaHudeHue
TPYAOBOTO JOTOBOpPAa OT CMEXKHBIX TI'Pa)KIaHCKO-TIPABOBBIX JIOTOBOPOB. YCIIOBHS TPYAOBOIO JOTOBOpa:
OCHOBHBbIE M (PaKyIbTaTHUBHBIC. 3allluTa MEPCOHAIBHBIX JAaHHBIX pabOTHHKA. D(P(PEKTHUBHBIN KOHTPAKT.
3aKII0ueHUe TPYJOBOTO JOTOBOpA B pe3yibTare NMPOBEACHUS KOHKypca. JlokymeHTambHOE odopmileHHe
UCTIBITATEIbHOTO CPOKAa M TOPS/IKa €r0 NMPOXOXAEHUS. AJITOPUTM O(QOpPMIICHHS TPYIOBOTO JOroBOpa U
BHECeHHH B Hero m3MeneHnuil. Odopmienue TpynoBoil KHMKKH. JlonoaHuTenbHble cornamenus. [lepeBon
Ha Jpyryto pabory. ['apanTun n KommeHcanuu pabOTHUKaM, COBMEHIAIONUM paboTy ¢ OoOydeHHeM; IMpH
BpEeMEHHOU HeTpynocnocodHoctu. Ommbku npu opOpMIICHHH TPYAOBOTO JaoroBopa. llpekpamieHue
TPYZOBOTO JOTOBOpa: IO WHUIMATUBE paOOTHUKA, MO WHUIMaTuBe padoromarens. OcoOeHHOCTH
odopmIleHUs1 YBOIbHEHHS paOOTHHKA 110 COKPAIICHUIO IIITaTa.

IIpakTnyeckoe 3ansATHE.
CoumanbHO-TIpaBoOBasi pojib M OCHOBHBIE (DYHKIIMU TPYIOBOTO JIOTOBOPA.
CBo0oaa Tpy10BOr0 JOrOBOpa M 3allpelieHrne NPUHYIUTEIBLHOIO TPY/Ia.
OCHOBHBIE XapaKTEPUCTUKU TPYJOBOI0O 10r0OBOpa (KOHTPAKTA).

b S

[Mopsimok 3akiroueHsI, U3BMEHEHHUS U PACTOPKEHUs (YBOJIHHEHHUE 110 HHAITUATHBE PAOOTHHKA, TI0
WHUIIMATHBE pab0oTOIATENsI) TPYAOBOTO JOTOBOPA.

[Topsnokx Ha3HAYEHUS UCTIBITATEILHOTO CPOKA.

OTtrpannueHue TpyaoBOIo 10I0BOPa OT CMEKHBIX I'PaXkIaHCKO-IIPaBOBBIX IOTOBOPOB.
VYcnoBus TpyI0BOrO JOTOBOPA.

Oco0eHHOCTH TPYIOBOTO JOTOBOPA MPH MOCTYIUICHUH HA TOCYIaPCTBEHHYIO CITYXOYy.

A e

[TonsiTue, 3Hauenue arrectauuu. [lopsiaok ee nmpoBeneHus.

3ajanus 1J151 CAMOCTOSITEJIbHOM PadoThlI.
1. [Ipu KakMX yCIOBHUSAX M B KAaKOM MOpSJAKE HECOBEPIICHHOJETHUE JIMIA MOTYT CTaTh
paboTHukamMu? B dyeM 3akito4aeTcss poJib OMEKYHOB, IIOTEUMUTENECH W OpPraHOB OIEKU MpHU TpHEME
HECOBEPILEHHOJIETHUX JIUI] Ha paboTy?
2. Kak OymyT peryiaupoBaTbCsi BOIIPOCHI O BBINOJIHEHHH HE 00YCIOBIEHHON OCHOBHBIM TPYAOBBIM
JIOTOBOPOM PabOThl: COBMECTUTEIBCTBO, COBMEILEHHE, PACLUIMPEHHE 30H OOCIy)KUBaHMSA, YBEIUYEHUE
o0BbemMa paboThI, UCIIOJIHEHHE 00sI3aHHOCTEH BPEMEHHO OTCYTCTBYIOIIEro paboTHUKA?
3. Korna TpynoBoiif 10roBop BCTyHaeT B CHITY, U MPU KAKUX YCIOBHAX BCTYIUIGHHUE B CHITY
TPYZOBOTO JJOTOBOPA HE IPOUCXOAUT?
4. Kakue ycrnoBust 1oMKHBI OBITH COOIONEHBI paboToaarenemM, YToObl yBOJIIbHEHHE paOOTHHUKA 3a
pas3mianieHne KOMMEpPUYECKON TaiiHbI OBLIO IPaBOMEPHBIM?
5. Peunre 3amauy:

Paborauk B. Obi1 yBonieH B coorBeTcTBUM ¢ 1. 5 cT. 81 TK P®. Ilpu yBonpbHeHUM Bce TpeOOBaHUS
3akoHomareabcTBa ObutH coOmoneHs! (cT. 84 TK P®). Onnako pabotHuk B. oTkazancs 3adbupath TpymaoByIO
KHIDKKY, O 9eM ObLI cocTaBiieH akT. [lo3aHee paboTomarens 2 pa3a 3aka3HbIM MUCHMOM (C YBEIOMIJICHHEM )
M3BECTUJ paOOTHHUKA O HEOOXOAMMOCTH 3a0paTh TPYAOBYIO KHIKKY. PaboTHUK B. B TeueHue 2 MecsieB He
pearupoBas. B TenedoHHOM pa3roBope ¢ HaYaJIbHUKOM OTIela KaapoB paboTHUK B. ckazan, yto He
cobupaercs 3a0upaTh TPYIOBYIO KHIDKKY. KakoBbI TOJDKHBI OBITH JanbHEHIIINE NeUCcTBUS paboTonarens?

6. Co3natp mamsaTKy i padoroparens: «Kak npaBuisHO OQOPMUTH HOBOTO COTPYAHHMKA MPU
npueme Ha paboTy».

7. Co3natb namMaTKy A paboTHHKA: «OCTOPOKHO: JIOBYIIKU B TPYIOBOM JIOTOBOPE.

8. Pazpabotars anroput™ mporneaypsl opopmieHuss pabOTHUKA HA TOJDKHOCTH (AJIEKTPOHHAS
MIpEe3CHTAITH ).

9.PazpaboraTh aaropuT™ IJisl TIPOBECHHUS KOHKYypCa Ha 3aMEIICHUE BaKaHTHOW JOJDKHOCTH (3JICKTPOHHAS
MIpEe3CHTAITH ).

Tema 5. Padouee Bpems u Bpems otrabixa (IIK-2, ITK-3, ITK-4)
Jlekumus.
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13

[Tonatue pabodero BpeMeHH IO TpPyAOBOMY MpaBy. [IpaBoBble HOpMaTuBbI pabouero BpeMeHH. Bupis
paboueit Henmenu. Pexum pabodero BpeMEHHM M TOPSAOK €r0 YCTaHOBJIEHHUS. YdueT paboyero BpeMEHH.
HenopmupoBanuslii pabouuii nens. Pabora B pexxume rubkoro pabodero BpemeHu. CMmeHHas paboTa.
Pabota B HOuHOe Bpems. CokpallleHHas MpPONODKUTENBHOCTh paboyero BpemeHu. HemomHoe pabouee
Bpems. CyMMupoBaHHbIH yueT pabouero BpemeHu. Paznenenue paGouero aHs Ha yacTh. CBEpXypOuHBIE
pabotsl. [IpaBo Ha oTAbIX U ero rapanTuu. [loHAsTHE M BUABI BpeMeHH OTIbIXa. BuIxomHble 1 Hepabouue
npa3gHUYHbIe JHU. EXeronHele OCHOBHBIE M JONOJIHUTENBHBIC OIJIAYMBAEMble OTIYCKa JJSI pa3HBIX
KaTeropuil paboTHUKOB. [IpoasieHre nim nepeHeceHne eXerofHOro orjadyuBaeMoro oTmycka. Peanuzarus
IpaBa Ha OTITYCK NPH YBOJIbHEHUH paboTHHKA. OTITyck 6e3 coXpaHEeHUs 3apaOOTHOM IJIaThl.

IIpakTn4yeckoe 3ansATHE.

1. [TonsiTre pabodero BpeMEeHH M0 POCCUICKOMY 3aKOHOJATEIhCTRY.

2. Bunbr pabodero BpeMeHH.

3. Pexxum u yuet pabouero BpeMeHH, OPSAO0K €r0 YCTaHOBJICHUS. BUIbI pe:KUMOB pabodero
BPEMEHH.

4, HopMmaTtuBHO-TIpaBoBOE peryiupoBaHUe BPEMEHH paOOThI U OTABIXA OTJEIBHBIX KaTErOpuid
PabOTHUKOB.

5. CryxeOHble KOMaHAUPOBKH.

6. [Tonstue, Bunbl ornycka. Omiara OTIyCKOB, TOPSI0K MPEAOCTABICHUS KOMITCHCAIIUMN.

3agaHus AJ51 CAMOCTOSITEILHOI padoThI.

1. B cBsa3u ¢ npucoenunenneM Poccun k KouBenuun MexxayHapoaHOM opraHu3aliuu Tpyaa
(MOT) N 132 pumarcst 11 pabOTHUKH HEUCIIOIB30BaHHON YaCTH OTITYCKa, €CJIU HE BOCIIOJB3YIOTCSI CBOMM
IIPaBOM Ha OTIYCK B YCTaHOBJIEHHbIE CPOKU?

2. O06s13an 1 paboTonaresb IOIIAYMBATh 32 HENPEPHIBHBIN padounii neHb? M kakue JOKHBI OBITH B
3TOM CJIy4ae yciaoBUsl pabOThI?

3. Ilpu noanucanuy 3asBICHUS HA OTIYCK y PYKOBOACTBA KOMIAHUM «++++)» BOZHUKAET KEJIAHUE HE J1aTh
OTHYCK WJIH OTTSAHYTh €ro Hayall0 WIM COKPaTUTh KOJUYECTBO AHEH. MOTHUBUpPOBKA - MHOTO PaOOTHI.
OnHako B OpraHM3alUU €CTh IpauK OTITYCKOB, MOANMCAHHBIN AUPEKTOpoM. MoeT JIn pabOTHHUK TOcCie
MOJIa4M 3asBJICHUS Ha OTIIYCK, HECMOTPsI Ha OTCYTCTBHE IpHKa3a 00 OTIYyCKe, He BBIXOIUTH Ha paboOTy cO
IHs1, YKQ3aHHOT'O B 3asIBJICHMH HAuajoM oTirycka? MOTUBHpYWUTE CBOE pELICHHUE.

4. PazpaboraiiTe nMpruKa3 0 HalpaBJIeHUN PaOOTHHKA B KOMaHIUPOBKY.

Tema 6. Oprannzanusi J0KyMeHTO0000pOTa B OPraHu3aluu

(ITK-4)
Jlexknus.

[TpoGrneMbl TOKYMEHTOOOOpOTa: yBEIMYEeHHE O0beMa, aBTOMAaTH3allvs JIOKyMEHTOOOOpOTa, JKCIEepTHAs
OIICHKA IICHHOCTU JIOKYMEHTOB, YIIPOIIEHUE CXEMbI JOKYMEHTOOOOpOTa, MPUOPUTETHI COBPEMEHHOTO
apXUBHOTO JIeNa.

[Tonstue oOpaboTku goKkyMeHTOB. HoMmeHknaTypa JAen Kak CHCTEMaTH3MpPOBaHHBIA — IMepedyeHb
HAaUMEHOBAHUH €1, 3aBOJUMBIX B JIEJIONPOU3BOICTBE OpraHU3alluy, C yKa3aHUEM CPOKOB MX XpaHEHUs, MO
ycTaHoBJIeHHOU popme. HoMeHKkIaTypa Jen cocTaBsieTcs B COOTBETCTBUU C MPaBUIaMU, U3JIOKEHHBIMU B
€IMHOI ToCyAapCTBEHHOW CHCTEME JAENONPOU3BOJACTBA. BUIbI HOMEHKIATYp JeJ: THIOBas, MpUMEpHas U
MHANBUAyalbHAass HOMEHKIATYPHI JIe] KOHKPETHOM opraHu3zanuu BeneHue AOKyMEHTAllMHU MO OCHOBHBIM
BUJAM JedTenbHOCTH. [pynmnupoBka AOKyMeHTOB B Jena. [IpaBuiia odopmiieHus 1en B OpraHU3aluu.
Benenue xxypHajaoB peructparum.

IIpakTnyeckoe 3aHsATHE.
1.OcHoBHBIE TpaBUIa 00PaOOTKH JOKYMEHTOB.
2.HomeHknarypa Aen B OpraHu3aliyi.
3.IlpaBuna apXUBHOTO XpaHEHUs JOKYMEHTOB.
4 XypHasibl ydeTta 1 KOHTPOJIS B OpraHU3allliH.
5.CoBpeMeHHbIE TPOOIEMBI TOKYyMEHTOO000pOTA.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.



1 IlpoaHanu3upoBaTh CAEAYIOLUE HOPMATUBHBIE aKThI:
®denepanbhblil 3ak0H 0T 22.10.2004 Ne 125-D3 «O06 apxuBHoM nene B Poccuiickoit deneparumy;
- @enepanbHblil 3akoH OT 27.07.2006 Ne 149-D3 «O06 undopmanmu, nHGOPMALMOHHBIX TEXHOJIOTHUSIX H
3anuTe NHPOPMAITUI»;
-TOCT P 51141-98. [1enonpon3BOACTBO U apXUBHOE /1€710. TepMHUHBI U ONPEIEICHUS;
- TOCT P.6.30-2003 «VYHubUIUpPOBAHHBIE CHUCTEMBl JOKYMEHTAllUU. YHU(GUIUPOBAHHAS CHCTEMaA
OpraHHU3alOHHO-PACTIOPSAUTEILHON JOKyMeHTalu. TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOBY;
- Ilpukaz Munkynerypbel Poccum ot 25.08.2010 Ne 558 «O6 yrBepxaeHun «llepeuns THHOBBIX
YIPaBIEHYECKUX APXUBHBIX JIOKYMEHTOB, OOpa3yIOLIUXCS B MPOIECCE NEATEIbHOCTH TOCYIapCTBEHHBIX
OpraHoB, OPraHOB MECTHOTO CAaMOYIIPaBJIEHUS M OpraHM3alllii, ¢ yKa3aHHEM CPOKOB XpaHEHHUA» (B pei.
ot 16.02.2016). B cooTBeTCTBUU ¢ JaHHBIM IpHKa3oM [lepedeHp THMOBBIX YNMPaBIEHYECKUX TOKYMEHTOB,
00pa3yromuxcs B ACSTEIPHOCTH OPraHU3allii, ¢ YKa3aHUEM CPOKOB xpaHeHus. - M., 2000 yrpaTun cuity Ha
OCHOBaHMM TIpuKa3a denepasbHOro apxuBHOro areHTcTsa ot 26.08.2010 Ne 63;
- [Ipuxa3z Munkynstypsl PO ot 18.01.2007 Ne 19 «O6 yrBepxknenun [IpaBun opraHuzanuu XpaHEHUs,
KOMIUIEKTOBAaHUS, yueTa W HCIIONb30BaHUS JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit denepauuu u
JIPYTUX apXHUBHBIX JOKYMEHTOB B TOCYIAPCTBEHHBIX M MYHHIIMITAILHBIX apXUBaX, My3esX U OUOIHMOTEKax,
opranuzanusx Poccuiickoit akagemuu Hayk» B (pea. ot 16.02.2009);
- [Tucemo Muno6pazoBanusi PO ot 20.12.2000 Ne 03-51/64 «O Meronudeckux peKOMEHIAIUAX 110 paboTe
C JOKyMEHTaMHu B 00I11e00pa3oBaTeNbHBIX YUPEKACHUAX», BMecTe ¢ llepeyHeM THIOBBIX TOKYMEHTOB,
00pa3yromuxcss B JACATENbHOCTH TOCKOMHUTETOB, MHHHCTEPCTB, BEIOMCTB M JPYTHUX YUPEKICHUH,
OpraHM3alui, MPeaNpUITHI, C yKa3aHUEM CPOKOB XpaHeHus, 1989 r. u Ilepeunem T0OKyMEHTOB CO CpOKaMu
xpaHeHus: MunucrtepcrBa npocsemieHuss CCCP, opraHoB yupexIeHUH, OpraHu3alMi W OpeanpusTuit
cucTeMsbl npocsemienus, 1981 .
- IIucemo Muno6pazoanuss PD ot 29.09.2000 Ne 711/28-16 «O mpumepHO HOMEHKJIAType el B
00pa30BaTeIbHOM YUPEKICHUH JOTIOIHUTEIHHOTO 00pa30BaHUs JETEID;
- OcHOBHbIE MpaBuia pabOThl ApXMBOB OpraHu3anuil (0Jo0OpeHbl pelieHueM Kosuiermu PocapxuBa oT
06.02.2002).

2. CocTtaBuTh 00pa3ell HOMEHKJIATYPHI e OPTaHU3aIl1H.

Tema 7. IlpaBoBoe peryaupoBanue 3apadorHoii niarsl (ITK-3)

Jlekumus.
[TonstTre 3apaboTHON IUIaThl MO TpyHOBoMy mpaBy U ee ¢(yHkuuu. Konmenuust pedopmupoBaHus u
OpraHM3alyy 3apadOTHOM IJIaThl: COOTHOIIEHHUE TOCYIapCTBEHHOTO (LIEHTPAIU30BaHHOTO) PETYIUPOBAHUS
3apaboOTHON IIaThl M KOJJIEKTUBHO-JOTOBOPHOTO (AKTHI-COIVIAILICHUS, KOJUIEKTUBHBIM JIOTOBOp) H
MHAUBUAYaIbHO-I0TOBOPHOTO peryanupoBaHus. MuHuMaibHas 3apaboTHas 1uiara
®opmbl omiatel Tpyaa. [loHsTHE rapaHTUITHBIX U KOMIIEHCALIMOHHBIX BBIIUIAT. OTpaHUYECHUE yAEpKaHUN U3
3apaboTHOW TuiaThl. ['apaHTuiiHble AOIUIaThl, UX BUAbL. Omata TpyJda BBINOJHEHUS paOOThl B YCIOBHSIX,
OTKJIOHAIOIIMXCA OT HOpManbHbIX. Oruiara BpemeHu mnpocros. Ormuiara Tpyaa NpU OCBOCHHHM HOBBIX
mpou3BoacTB. Cpoku pacueta Tpu  yBOJIbHeHWU. OrmpeneneHne COBPEMEHHBIX OCOOCHHOCTEH
OCYIIECTBJICHUS] CUCTEMbl TapaHTUUHBIX W KOMIIEHCAIIMOHHBIX BBIIUIAT B COBPEMEHHOM POCCUHCKOU
NEUCTBUTEILHOCTH.

IIpakTH4eckoe 3aHATHE.
1. IlonsTre 3apabOTHOM TIJIATHI IO TPYAOBOMY MPaBY U €€ QYHKITHH.
2. Konmenmuus pedhopMuUpoOBaHUsS W OpraHU3AIMK 3apaOOTHOM IUIATHI: COOTHOIICHHE TOCYIapCTBEHHOTO
(EeHTPaTM30BaHHOTO) PETYIUPOBAHUS 3apaOOTHON MIATHI, KOJJIEKTUBHO-TOTOBOPHOTO (AKTHI-COTJIAMICHUS,
KOJIJIEKTUBHBINA JOTOBOP) U MHAUBHUIYAJbHO-I0TOBOPHOTO PErYITHPOBAHUS.
3.  MunHuMmanbpHas 3apaboTHas IUIaTa.
4. Cucrema JIbroT, FrapaHTUN U KOMIIEHCALUH 110 POCCUIICKOMY 3aKOHOJATEIbCTBY.
5. onoxxenue o 3apaOOTHON MaTe U TMOJIOKEHUE O CTUMYJIMPYIOIIMX BBIIUIaTaxX: MOHSATHE, CTPYKTYpA,
COJIEp>KaHHE.

3aganus AJ151 CAMOCTOSITEIbHOM PadoThI.
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1. Paccmorpure cuTyaruio, Korga paOOTHHMK HampaBieH Ha NPOQEeCCHOHAIBHYIO NEepENOATrOTOBKY IO
uHnnuatuee padoronarens. Cpok oOydenus — 1 roa. KakoB OyneT mopsiiok omiatsl pabOTHUKY AaHHOTO
nepuona? Kakue HOpMaTuBHbIE aKThl Oyl1yT MPUMEHATHCS B TaHHOM ciiydae?2.  OOs3aH Jin paboTomarenb
JIOTUTa4YMBaTh 32 HEMPEPbIBHBIN pabounii neHs? Y kakue T0KHBI OBITh B 3TOM Clly4yae yCJIOBHs paOoThI?

2. Y pabornuka ¢ 1 mo 10 stHBaps - BeIXoAHbIe 1HU. PaboTHUK BhIIen Ha paboTy 11 sHBaps U mpeaocTaBuil
JHUCTOK HETpynocrnocoOHOCcTH Ha mepuoxa Oone3nu ¢ 3 mo 10 suBaps. BeimmauuBaercs oM mocoOue 1o
BPEMEHHOW HETPYIOCTIOCOOHOCTH B 1aHHOM cityyae? OO0CHyHTE CBOM OTBET.

3. Kakue BbITUIaTHI MOJDKHA MPOM3BECTH OPTAaHM3AIlMsA COTPYAHUKY B CIIydae €ro YBOJIBHEHHUS B CBS3U C
COKpalleH1uemM?

Tema 8. Kagposoe aeaonpoussoncrso (I1K-3, I1K-4)
Jlexknus.

TexHonoruu KagpoBOro AEIONPOU3BOACTBA. Buapl kagpoBoil gokymeHTanuu. CrenuanbHas IPaKTHKa
KaJpOBOTO JIEJIONPOU3BOACTBA (0(OopMIICHHE ITpHEMa-YBOJIbHEHHUS, KIacCU(UKATOPHI JOIKHOCTEH, CHUCTEMa
NEPBUYHOTO Y4eTa TpyJa M €ro OIJjiaThl U Mpodre Bompockl). PaboTa mo 3ammre nepcoHaIbHBIX JaHHBIX
pabotHukoB. KaapoBoe  Jemonmpou3BOICTBO  JODKHO — BKJIIOYATh  JBE  CHUCTEMBI  JOKYMEHTOB:
YHU(PULIMPOBAHHYIO CHCTEMY OPTaHU3AI[MOHHO-PACHOPSAUTENIEHOW JOKYMEHTAIMK, YHU(PHUIMPOBAHHYIO
CUCTEMY IEpPBUYHON YYETHOM IOKyMEHTaluu (rpynna AOKyMEHTAlMM IO Y4YeTy TpyAa M €ro OIUIaThl).
[IIrarHOE pacniucaHue.

Jlnunoe neno corpynHuka. TpeboBaHus K ohopMIIEHUIO JIMYHOTO fena. COCTaBisIoMIKEe JIUYHOTO Jena.
[TpaBuna xpaneHus TMYHBIX Jei. JIndnas kapTouka padotHuka. [lopsiok npuema Ha padory.

TpynoBble KHIKKH: YyTBepxkaeHHbIe (opmbl. [IpaBoBas permaMeHTanus BONPOCOB BEICHHS, Y4eTa,
XpaHEeHHUsl TPYAOBBIX KHIDKEK. OOme mojaokeHust 00 opopmieHHH TpyaoBbix kHmkeK. Jlatel. LBera. bes
cokpauenuil. CocraB cBeneHuid. fA3pik. CoorBercTBUE NpHKa3y. Cpoku BHeceHMs 3anuceil. [lopsakoBbiii
HoMep. O3HaKomIIeHHE paOOTHHUKA C 3aTUCSIMU. 3alIOJTHEHUE CBEICHUN O paOOTHHKE. 3alI0JHEHUE CBECHUN
o pabore. 3anucu o mpuéme Ha paboTy. 3ammcu O MepeBojax Ha JIPYryro paboTy. 3amucu O MPUCBOCHUU
HOBOTO pa3psiia. 3amucu o paboTe MO COBMECTHTENLCTBY. 3amucH 00 W3MEHEHHUH HAWMMEHOBAHUS
paboronarens. 3amicH O HEBKJIIOUCHHMM BPEMEHH pabOThl B HENPEPHIBHBIA TPYIOBOW CTaX. 3amucu O
BOCCTAHOBJICHHMHM HEIMPEPBIBHOTO TPYAOBOTO CTa)ka. 3alldCH O BPEMEHH BOEHHOW CIIy>KOBI M BpEMEHHU
oOyueHus. 3anucu 00 yBOJIbHEHUH paOOTHUKOB. Bbiaua Tpy10BO# KHIKKY IIPU YBOJIEHEHHH.

IIpakTnyeckoe 3ansATHE.
1.Ilepedyenp 00s13aTeNbHBIX KQAPOBBIX JOKYMEHTOB.
2.11ItaTtHOE pacnucanue: pa3paboTKa, yTBEpKIECHNE, NU3MCHECHHE.
3.JIuunoe neno padotHuka. OCHOBHBIE MpaBuiia (POPMHUPOBAHUS M XPAHCHHUS.
4.1lpaBuna popMupoBaHMs IPUKA30B O IBUKEHUHU PAOOTHUKOB B OpraHU3AIIUH.
5. Ocobennoctu ohopMIIeHUS INYHOM KapTouku paboTHHKa (Popma T-2).
6.YuuduuupoBaHHble (OpMBI JOKYMEHTOB KaJApOBOTO JEIONPON3BOICTBA: O0IIasi XapaKTePUCTHKA.
7. IlpaBoBas ocHOBa 0(OpMIICHHS TPYAOBOI KHUKKH.
8. IlpaBuia odopmiieHHs BBOJHOU (TUTYJIBHOM) YaCTH TPYIOBON KHIKKH.
9. 3amnonHeHUe OCHOBHBIX Ipad TPYIOBOM KHUKKH.
10. ITpaBunbsHOE BHECEHHE 3anucei B rpady «OCHOBaHUS MIPUHATHUS HA JOHKHOCTHY.
11. IlpaBuiibHOE 3aIIOJTHEHNE OCHOBAHUHN YBOJIBbHEHUS PaOOTHHKA.
12. TIpaBuia BOCCTAaHOBJICHHS TPYAOBOW KHHKKHA U 0OpPMIICHHUS €€ TyOnuKara.
3ananus AJ51 CAMOCTOSITEILHOI padoThI.

1. Crenarb 37EKTPOHHYIO TIPE3EHTALUIO HA TEMY «AJITOPUTM MprueMa pabOTHUKA Ha paboTy».

2. (DOpMa IMprKa3a O Ha3HAYCHHUU OTBCTCTBCHHBIX JIMII 3a BEACHUC, XPAHCHUC, YUCT U BbIAa1y TPYAOBBIX
KHIDKEK

3. O6pa3eu 3aIllOJIHCHUS IPUKa3a O Ha3HAYCHUU OTBCTCTBCHHBIX JIUI] 3@ BEACHUC, XPAHCHUC, YUCT U

BbIJIauy TPYAOBBIX KHIKEK.
[IpuMmep «TpaguIMOHHOI0» 3aIIOJIHEHUS TUTYJIBHOIO JIUCTA TPYAOBOU KHUXKKH
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4. KoHTpO/Ib 3HAHUI 00yYAKOIIMXCS U THIIOBbIE OLIEHOYHbIE CPeACTBA
4.1. Pactipenenenue 6amios:
banibHO-peHTHHTOBBIE MEPOTIPUSTHS HE MPETyCMOTPEHBI

4.2 TunoBsie OLIEHOYHBIE CPEACTBA TEKYIIIETO KOHTPOJIS
BoinoJiHeHHe NPAKTHYECKUX 3aJaHU

Tewma 1. [IpaBoBoe oOecnieueHre CUCTEMBI YIIPaBICHHS IEPCOHAIIOM - L€, 33/1a41, METObI

1. Ilo wmarepuasam JEKIMU 1O JaHHOM TEME€ COCTaBUTh KpaTKUM KOHCIEKT, HCIOIb3ysl METO]
nHporpadpuku.
2. CoctaBUTh MIOCCAPUN OCHOBHBIX MOHATHI MO JaHHOW TEME.

Tema 3. Cuctema nmpaBoOTHOIIIEHUH B cpepe TPyAOBOTO IIpaBa

1. CocraBbpTe XapaKTEpUCTUKY HOPMATHUBHBIX aKTOB, KOTOPBIE PETYIUPYIOT CTENEHb YYacTUsl B TPYAOBBIX
MPaBOOTHOIICHUSX TPETHUX JIUII.

2. [Tpoanan3upoBaTh, KAKUMH MOJTHOMOYHSIME 00J1a1aeT TOCYIaPCTBO KaK CYOBEKT TPYAOBOTO MpaBa.

3. Pemmre 3amauy:

I'paxxnanka A., He mocturmas 18 net, moxkenana yCTpOUTHCS Ha pabOTy B MPOJOBOIBCTBEHHBIN MarasuH
WHIUBHyalbHOTO  mpeanpuHumarens II. B kadecTBe  mponaBua-kaccupa. MHAMBUIYyanbHbBIN
npeanpuHuMarens [l mpemioxun el MOMKHOCTh CTaXkepa M 3aKJIIOYEHUE TPYAOBOIO JIOTOBOpPA C
UCTIBITATEILHBIM CPOKOM B 6 MecsIeB ¢ (PaKTUIECKUM UCTIOTHEHHEM TPYIOBOM (DYHKITUHM HA Kacce.

bbino nu gomnymieHo B 3TOM CUTyallMM HapylIEHUWE 3aKOHA W BO3HUKJIO JIM TPyHoBoe oTHouleHue? Kakue
opuandecKkre (PaKThl BB MOJKETE BBIEIHUTD B 9TON CUTYaI[H?

4. Pemwure 3a7auy:

BHOBB M30paHHBIN Ha TOJDKHOCTH MPECenaTeNb MEPBUYHON MPO(COI03HON OpraHu3aIiiy BBISICHUI, YTO B
JAHHOM YYPEeXJACHUU KOJUIEKTUBHBIN TOroBOp He ObUI 3akitoueH. MHuImaTuBa npocoro3Horo paboTHHUKA
0 3aKJIIOUEHUIO KOJUIEKTUBHOTO JI0r0Bopa Obula mojepkaHa uwieHaMu Kojuiektusa. K paboronarento Opiia
HampaBiieHa KOMUCCHS, COCTOAIIAs U3 Mpenceaaresist mpodcor3Hoi opraHu3alii, YICHOB KOJJIEKTUBA C
MpeyIoKeHHEM HavyaTh KOJUIEKTHBHBIE MeperoBophl. PaboTtonarens obemian B Onukaiiliee Bpemsl 3aHIThCS
pa3pabOTKON TEKCTa KOJUIEKTUBHOTO jJoroBopa. [Iporuio 3 Mecsia, HO HUKaKuX MEPONPHUATHI MPOBEICHO
He ObUI0. bbutH M momyIieHbl HapylIeHus 3aKoHoaarenabcTBa? Ilpennoxkure u 000CHYWTE Balll BapuaHT
perieHust mpoOIeMBbl.

5. Pemmure 3amauy:

B mpouecce mpoBeneHusl KOJUIEKTUBHBIX MEPETOBOPOB C IIEJIbIO 3aKIIOYEHHS! KOJJIEKTUBHOIO JI0rOBOPA,
Mexay paboTomareneM U TPEACTaBUTEISAMH pPa0OTHUKOB BO3HUKIU pasHornacus. [lpuHsThle U
YTBEpKJICHHbBIE Ha COOpaHUHM KOJUIEKTUBA TpeOoBaHMs pPaOOTHHKOB B MHUCHBMEHHOH (opme Obutn
HampaBleHbl paboromaremto. OmHAako, OTBeTa He TmocienoBano. Kak BBl OIEHHMBaeTe CO3JABIIYIOCS
cutyanuio? KakoBbl JOIKHBI OBITH JaJIbHEUIIINE TEHCTBUS paOOTHUKOB?

6. Kakue rapanTum M Ha KakOM OCHOBAaHMM MPEIOCTABISIOTCS JIMIIAM, YYaCTBYIOUIUM B KOJUIEKTUBHBIX
neperosopax?

Tema 8. KagpoBoe 1e1011pon3BoACcTBO

1. Crenarb 37EKTPOHHYIO TIPE3EHTALUIO HA TEMY «AJITOPUTM MprueMa pabOTHHUKA Ha paboTy».

2. CDopMa IMprKai3a O HaA3HAYCHUHN OTBCTCTBCHHBLIX JIMIL 3a BEACHUC, XPAHCHUC, YUCT U BblJJa1y TPYAOBBIX
KHIDKEK

3. O6p3.3€].[ 3aIllOJIHCHUS MPUKAa3a O HAa3HAYCHUN OTBCTCTBCHHBLIX JIUI] 3a BECACHUC, XPAHCHUC, YUCT U

BbIJIauy TPYAOBBIX KHIKEK.
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[Ipumep «TpaguIMOHHOI0» 3aIIOJIHEHUS TUTYJIBHOIO JIUCTA TPYAOBOU KHUKKH

1. IlpeameT Tpya0BOTO MpaBa COCTABIIAIOT CIIEAYIOIINE OTHOIICHHUS:

1) OTHOIIEHMS IO PACCMOTPEHHUIO TPYAOBBIX CIIOPOB;
2) OTHOIIICHUS TIO OIIJIaTe CBEPXyPOUHBIX PadOT;

3) OTHOILIEHUS 110 TPYAOYCTPOMCTRY;

4) TPYAOBBIE OTHOLLIEHUS;

5) OTHOIIIEHUS T10 BBITUIATE TIEHCHUH.
2. Kakue 0011ecTBEHHbIE OTHOIIEHHS COCTABISIOT MPEIMET TPYAOBOTO MpaBa:

1) OTHOIIEHHS [0 YCTAHOBJICHUIO YCIOBUI TPYAOBOTO J10I0BOPA;
2) OTHOLIEHUS 10 TPYAOYyCTPOUCTBY;
3) OTHOIIEHMS MO COOJIIOIEHUIO MPaBUJI BHYTPEHHETO TPYIOBOTO PacIopsIKa;

4) oTHOUIEHUS PO ECCHOHATILHOW OATOTOBKH, TIEPETIOATOTOBKY U MOBBILICHUS KBaTH(PHUKALINY;
4) OpPraHU3allMOHHO-YIIPABJICHYECKNE OTHOLLICHUS;

6) OTHOILIEHUS IO MaTeEpUaIbHONW OTBETCTBEHHOCTH CTOPOH TPYA0BOTO JOTOBOPA.

3. TpynoBbIe OTHOLICHMS XapaKTEPU3YIOTCS CAEAYIONIMMH YEPTAMH:

1) npreM pabOTHHKA 3aKPETUISeTCs IOPUANYECKUM (pakToM (HampuMmep, TPYIOBBIM JOTOBOPOM);
2) paboTronaTenb 00513aH BBITIJIAYMBATh BO3ZHATPAXKICHHSI TI0 UTOTaM
rona;

3) paOOTHUK MMOTUUHSAETCS MPaBUIIaM BHYTPEHHETO TPYAOBOTO PACHOPSIIKA;

4) ¢ paGOTHHUKOM 3aKJIFOYaeTCs JOTOBOP O MOJIHOW MarepuaabHON OTBETCTBEHHOCTH.
4. CTOpOHBI TPYAOBBIX OTHOIIEHUN — 3TO:

1) paboTHUK U paboTonarens;

2) paboOTHUK, paboTONaTENh U MIOCPEIHUK (HATPUMED, CITy>K0a 3aHATOCTH);
3) paboTonarenb U MOCPEIHUK.

5. Ilepeuncnure npu3HAKKA METOAA TPYAOBOTO MpaBa:

1) cBoeoOpazue crnoco0O0B 3aIUTHI TPYJOBBIX IIPAaB U 00S3aHHOCTEH;

2) y4acTHe B PEryJIUPOBaHUU TPYAOBBIX OTHOIIEHUH TPYIOBBIX KOJJICKTHBOB;

3) CBO€0Opa3ue BHITIOIHEHUS TPYIOBBIX 0053aHHOCTEH 110 I0TOBODY;

4) COYETaHUE JOTOBOPHOIO, PEKOMEHIATEIbHOIO U UIMIIEPATUBHOIO CIIOCOOOB PETYINPOBAHMSL.
6. M3 yero cocToUT cUCTEMa TPYAOBOIO IpaBa:

1) U3 3aKOHOJATEeNbCTBA 110 TPYIOBOMY IIPaBY;

2) u3 cdepbl AeHCTBUS IO KPYTy JIHII,

3) 13 00IIeH 1 0COOCHHOM YacTe;

4) 13 IIPUHLUIIOB TPYAOBOIO IIpaBa.

7. Kakue U3 nepequciaeHHbIX HOPMaTUBHBIX aKTOB SIBJISIOTCS ICTOYHMKAMU TPY/I0BOTO MpaBa:
1) nocraHoBieHus PenepaabHON KOMUCCUH 110 PHIHKY LIEHHBIX Oymar;

2) ykassl [Ipesunenra PO,

3) pacnopsokenus MU/ P®D;

4) Koncturynus PD;

5) npuKa3bl MuHHCTEpCTBa MO Hasoram u coopam; 6) Tpynosoii kogekc PO.

BoinosiHeHHe NPAKTHYECKHUX 3aJaHUH.

Tema 4. TpynoBoii 10roBop (KOHTPAKT)



1. [Ipn kakux yCIOBUSX M B KAKOM MOPSIKE HECOBEPIICHHOJETHHE JIUIA MOTYT CTaTh
paboTHukamMu? B dyeM 3akito4aeTcss poJib ONEKYHOB, IOTEUMUTENECH W OpPraHOB OINEKU MpHU TpHEME
HECOBEPILEHHOJIETHUX JIUI] Ha paboTy?

2. Kak OyayT perynupoBaThCsi BOIPOCHI O BBITOJTHEHUH HE 00YCIOBIEHHOW OCHOBHBIM TPYAOBBIM
JIOTOBOPOM Pa0OTHI: COBMECTHTEIHCTBO, COBMEIICHHE, PACIIMPEHHE 30H OOCITYKHWBaHUS, yBEIUYCHHE
o0BbemMa paboThI, UCITOJIHEHHE 00sI3aHHOCTE BPEMEHHO OTCYTCTBYIOIIEro paboTHUKA?

3. Korma TpynoBoii 1oroBop BCTyIMaeT B CHITY, U MPU KAKUX YCIOBHUSX BCTYIUICHHE B CHITY
TPYAOBOTO JJOTOBOpA HE POUCXOTUT?

4. Kakue ycrnoBust 1oMKHBI OBITH COOMIONEHBI paboToaareneM, YToObl yBOJIIbHEHHE paOOTHHUKA 3a
pas3mianieHne KOMMEpPUYECKON TaiiHbI ObLIO IPaBOMEPHBIM?

5. Pewmmre 3amauy:

Paborauk B. Obi1 yBonieH B coorBercTBUM ¢ 1. 5 cT. 81 TK P®. Ilpu yBonpbHeHUM Bce TpeOOBaHUS
3akoHomareabcTBa ObutH coOmoneHs! (cT. 84 TK P®). Onnako pabotHuk B. oTkazancs 3adbupath TpymaoBYyIO
KHIDKKY, O 9eM ObLI cocTaBiieH akT. [lo3aaee paboTomarens 2 pa3a 3aka3HbIM MUCHMOM (C YBEIOMIJICHHEM )
M3BECTUJI paOOTHHUKA O HEOOXOAMMOCTH 3a0paTh TPYAOBYIO KHIKKY. PaboTHUK B. B TeueHue 2 MecsieB He
pearupoBasi. B TenedoHHOM pa3roBope ¢ HaYaJIbHUKOM OTIEda KaapoB paboTHuK B. ckazan, yto He
cobupaercs 3a0upaTh TPYIOBYIO KHIDKKY. KakoBbI TOJDKHBI OBITH JaibHEHIINE NeUCcTBUS paboTonarens?

6. Co3narp mamsaTKy i padoroparens: «Kak npaBuisHO 0QOPMUTH HOBOTO COTPYAHHMKA MPU
npuemMe Ha paboTy».

7. Co3natb namMsaTKy A paboTHHKA: «OCTOPOKHO: JIOBYIIKU B TPYIOBOM JIOTOBOPE.

8. Pazpabotars anroput™ mporneaypsl opopmieHuss pabOTHUKA HA TOJDKHOCTH (DJIEKTPOHHAS
TIpe3CHTAITH ).

9.Pa3zpaboraTh aaropuT™ IJisl IPOBEICHHUS KOHKYypCa Ha 3aMEIICHUE BaKaHTHOW JOJDKHOCTH (3JICKTPOHHAS
MIpe3CHTAITH ).

Peienue NPaKTHYCCKHUX 3a1a4

Tewma 7. [IpaBoBoe perynupoBaHue 3apabOTHOM 1Tkl
1. Paccmorpute cuTyaluio, Korna paOOTHUK HampaBieH Ha Mpo(ecCHOHANIbHYI0 MNEPernoAroToBKY I10
nHunartuBe padortomarens. Cpok oOydenust — 1 rox. KakoB OymeT mopsaok oruiatbkl paOOTHUKY JTaHHOTO
nepuona? Kakue HopMaTHUBHBIE aKThl OyIyT MPUMEHATHCS B TaHHOM ciydae?2.  O0si3aH nm paboTomareib
JOTUTaYMBATh 3a HEMPEPBIBHBIN pabounii neHb? U kakue J0KHBI OBITh B 3TOM ClIydae YCIOBHUS paObOThI?
2.V paborauka ¢ 1 mo 10 sHBaps - BeIXoAHBIC THU. PaOoTHUK BhIMIET HA padoTy 11 sHBaps ¥ MpemnocTaBmI
JIUCTOK HETPYAOCTIOCOOHOCTH Ha mepuoxa 6onesnu ¢ 3 mo 10 sHBaps. BeimurauumBaercs nm mocoOue 1o
BPEMEHHOW HETPYAOCIOCOOHOCTH B JaHHOM ciiydae? OO0OCHYHTE CBOM OTBET.
3. Kakue BbIIUIaTBHl AOJKHA MPOM3BECTH OpPraHM3alMsl COTPYAHHMKY B CIIy4ae €ro YBOJIBHEHHUS B CBSI3U C
COKpalieHuem?

Co0eceoBanue npeamnoiaraeT OpraHu3anuio deceabl MpenoaaBaress co CTyleHTaMU N0 BONPocaM
NPAKTHYECKOI0 3aHATHA C LeJbI0 6os1ee 00CTOSITEIbHOTO BbISIBJICHUS] MX 3HAHUI 110 ONpe/ieIeHHOMY
pasneany, Teme, mpoodjemMe U T.II.

Tema 2. ['ocynapCTBEHHOE PETYIMPOBAHUE PHIHKA TPYyAa: MOHATHE, CYLIHOCTh

1. YuacTtue rocynapcTBa B OOIIECTBEHHON OpraHU3AIMK TPy/a.

[ToHATHE ¥ 3HAYCHHME MPUHIIMIIOB TPYAOBOTO MpPaBa, UX COOTHOIICHUE C OOIIENPaBOBHIMU (OCHOBHBIMHU) U
MEKOTPACIEBBIMU IPUHIUIIAMU.

2. Peanu3zanus NpUHIMIIOB TPYAOBOIO IIpaBa B COBPEMEHHOM TpyA0BOoM none PO.
3. lloHATHE NUCTOYHHUKOB TPYAOBOIO MPaBa U UX BUIBL.

4. TpynoBoe 3akoHomarenbcTBO: Konctutymus Poccuiickoit ®@enepanuu. OCHOBHOW 3aKOH O TpyAe —
Tpynosoit Konekc PO, denepanbubie 3aK0HBI, PETYIHUPYIOIINE TPYIOBBIE U HEMOCPEICTBEHHO CBSA3aHHBIC C
HUMH OTHOILIEHHS B c(hepe NpUMEHEHHUS TPyAa PaOOTHUKOB.
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5. Poib MeXyHapOAHBIX HOPMAaTUBHBIX aKTOB B PErYJIMPOBAHUU TPYAOBBIX OTHOILICHUM B PD.
6. JlokalbHOE HOPMOTBOPYECTBO B c(pepe opraHu3aiuu Tpya.

Co0eceoBanue npeanoiaraeT OpraHu3anuio deceabl MpenoaaBaress co CTyleHTaMU N0 BONPocaM
NPAKTHYECKOI0 3aHATHA C LeJbI0 6o/1ee 00CTOSITEIbHOIO BbISIBJICHUS] MX 3HAHUI 110 ONpe/ieIeHHOMY
pasneany, Teme, mpoodjemMe U T.II.

Tema 5. PabGouee Bpems U BpeMs OT/IbIXa
1.ITonatue pabouero BpeMeH! IO POCCHUICKOMY 3aKOHOIATEIbCTRY.
2.Bunsl pabouero BpeMeHH.
3.Pexxum u yuer pabouero BpeMeHH, MOPSAOK €r0 YCTaHOBJICHUS. BUIbI pe:KUMOB pab04yero BpeMeHH .
4. HopMaTHUBHO-IIPaBOBOE PETYIHPOBAHHE BPEMEHHU padOThI U OTJbIXa OT/IEIbHBIX KATErOpHii pabOTHUKOB.
5.CnyxeOHble KOMaHIUPOBKH.
6. [Tonstue, BuabI oTiycka. Omuiara OTITyCKOB, MOPAIOK NPEI0CTaBICHUS] KOMIIEHCALIHIA.

YCTHBINM 0NIPOC MOKeT NPUMEHATHCH B Pa3IHYHBIX (popMax: PpoHTANBLHBIN, HHIMBUAYAIbHbIH,
KOMOMHHMPOBAHHBIH

Tema 1. IIpaBoBo€ 0OecneueHEe CHCTEMBI YIIPABJICHHSI TIEPCOHATIOM - TIEJTH, 3a/1a491, METOIbI

1 Iepeuncnure eI U 3a7a4¥ HOPMATUBHOMN TOKYMEHTALIUU KaJIPOBOM CITY>KOBI.
2. KakoBa meTon010rn4YeCcKasi OCHOBa HOPMAaTUBHOW JTOKYMEHTAIIUU KaIpPOBOU CITYKOBI?

2. OnumuTe OCHOBHBIE BUABI HOPMAaTWBHO - TPABOBBIX JOKYMEHTOB, PErYIUPYIOIIUX IesTeIbHOCTh
KaJ[pOBOH CITy»ObI U B3aMMOOTHOILIEHHs paboToarens U pabOTHHKA.

3. Onummre akThl HEHTPAJIBHOTO PETYINPOBAHUS.
4. OnUIINTE aKThI JIOKAJIBLHOTO PErYITUPOBAHUS.

YCTHBIN 0NIPOC MOKET NPUMEHATHLCH B Pa3IHYHBIX (popMax: PpoHTANBLHBIN, HHIMBUAYAIbHbIH,
KOMOMHHMPOBAHHBIM.

Tema 3. Cucrema nmpaBooTHOLICHUH B cpepe TPYI0BOTO MpaBa

1. OOmast xapakTepUCTHKa TPYAOBOTO MPABOOTHOLIEHUS U MOHATHE CHCTEMBbl MPAaBOOTHOILEHUH B
OTpaciii TPyAOBOI'O MPaBa.

2. OCOoOeHHOCTH BO3HUKHOBEHMS U MPEKPALIECHUS TPYIOBBIX IIPABOOTHOUIEHUH CONIACHO MOCIETHUM
U3MEHEHUAIM 3aKoHonarenbcTsa PO.

3. IOpunnueckue GakTel U MX 3HAYEHHUE B TPYILOBOM PABOOTHOILIECHHUH.

4. OTauuue TPYyJOBOTO MPAaBOOTHOIICHUS OT CMEXKHBIX NPABOOTHOLICHWHA B 00JacTU TPYIOBOM
NEeATEIbHOCTH.

S. CyObeKkTsl TPYIOBOTO NMPABOOTHOILIEHHS: padOTHUK M €ro MpaBOBOM CTaTyC; NMPaBOBOW CTaTyc
paboTtonarens.

6. OcoOeHHOCTH TTPABOBOTO cTaTyca paboTomaTens — GU3NIECKOTo JIUIA: HOBEIUIb 3aKOHOIATEIbCTBA.
7. B03MOXXHOCTH y4acTHs TPETBUX JIML B TPYIOBBIX OTHOILIECHUSAX.

8. XapakTepucTHUKa TPYZLOBOIO KOJIJIEKTHBA HA OCHOBE POCCUNCKOIO 3aKOHONATEIbCTBA, IIOJIHOMOUYHUS U
(bopMBI peanu3annu MOJIHOMOYHUI KOJUIEKTHBA pAaOOTHHUKOB U MX MPEACTaBUTENEH.

9. [IpodeccronanbHble COIO3bI: MOHATHE, LENN ACATEIBHOCTH, OJTHOMOUYHNS U pealbHOE 3HAYCHUE B
COBPEMEHHOM OpraHu3alluy Tpyaa, FapaHTUH AEATEIbHOCTH podcoro30B PO ceromus.

10. WHCTUTYT colMabHOTO MapTHEpPCTBA U TpUnaptusM B PO, hopmupoBaHue u pa3BUTHE OpPraHOB
COLIMAJIBHOTO NapTHEpCTBa B PO.

I1. KosiekTuBHBIE NEPEroBOpHI: MOPSIOK NpoBeacHUA. HopmaTuBHBIE aKThl O KOJUIEKTHBHBIX

[EPEroBopax.



12. IloHATHE M 3HAYEHUE KOJUIEKTHMBHOIO JOrOBOpa B POCCUMCKOM 3aKOHOAATENIBLCTBE. Y4YacTHE
roCyapCcTBa B COCTaBICHUU KOJUIEKTUBHOI'O JOTOBOpA.

13. CooTHoIIEHNE 3aKOHOJATENbCTBA O TPYHAE, COIIAIIEHUM, KOJUIEKTUBHOIO OTOBOpa, TPYAOBOIO
JI0TOBOPA (KOHTPAKTA).

Tema 4. TpynoBoii 70roBop (KOHTPAKT)
CoumanbpHO-TIpaBoOBasi pojib M OCHOBHBIE (DYHKIIMU TPYIOBOTO JIOTOBOPA.
CBo0oaa Tpy10BOro JOrOBOpa M 3allpelieHne NPUHYIUTEIBHOIO TPY/Ia.
OCHOBHBIE XapaKTEPUCTUKU TPYAOBOIO 10r0BOpa (KOHTPAKTA).

b S

[Mopsimok 3akiroueHsI, U3BMEHEHHUS U PaCTOPXKEHUs (YBOJIHHEHHUE 110 HHUITUATHBE PAOOTHHKA, TI0
WHUIIMATHBE pab0TOaTENsI) TPYAOBOTO JOTOBOPA.

[Topsnox Ha3HAYEHUS HCTIBITATEILHOTO CPOKA.

OTtrpannueHue TpyaoBOIo 10I0BOPa OT CMEKHBIX I'PaXkIaHCKO-IIPaBOBBIX IOTOBOPOB.
VYcaoBus TpyI0BOTO JOTOBOPA.

Oco0eHHOCTH TPYIOBOTO JOTOBOPA MPH MOCTYIUICHUH HA TOCYIaPCTBEHHYIO CITYXKOYy.

A e

[TonsiTue, 3Hauenue arrectauuu. [lopsiaok ee nmpoBeaeHus .

Tema 6. Opranuzanus JOKyMEHTOOO0pOTa B OpraHU3aIlH

1.OcHoBHBIE MTpaBUiia 00PaOOTKH JOKYMEHTOB.
2.HomeHknarypa aen B OpraHu3aIivm.
3.1IpaBusia apXuBHOTO XPAHEHUS JOKYMEHTOB.
4.2KypHanbl yueTa 1 KOHTPOJISL B OpraHU3aL|H.
5.CoBpeMeHHBIEC TPOOIEMBI IOKYMEHTOO0OpOTA.

Tema 7. IIpaBoBo€ perynupoBaHue 3apaO0OTHON TIJIAThI
1. [TonsaTue 3apaboOTHOI MIATHI IO TPYAOBOMY IPaBy U €€ (PyHKIIHH.

2. Konmenmust pedopmupoBanusi U opraHu3aii 3apa0OTHOW IJIaThl: COOTHOIICHHUE
rOCyAapCTBEHHOTO (IIEHTPAIM30BAHHOIO) PETYIUpPOBaHUS 3apabOTHOM IUIaThl, KOJJIEKTHBHO-I0TOBOPHOTO
(axTBI-cOIVIAIIEHNS, KOJJIEKTUBHBIIN I0TOBOP) U MHAUBUAYAIbHO-I0TOBOPHOTO PETYIUPOBAHUS.

3. MunuManbHas 3apaboTHasl 1ara.
4. CucremMa brot, rapaHTU ¥ KOMIIEHCALMI IO POCCUHCKOMY 3aKOHOAATEIIbCTRY.

3. [Tonoxxenue o 3apabOTHOH IUIaTe M TOJIOKEHHE O CTUMYIUPYIOIIUX BBIILIATaX: MOHSITHE,
CTPYKTYypa, COECpKaHUE.

Tema 8. KagpoBoe ae10Mmpon3BOICTBO
1.Ilepedyenp 00s13aTeNbHBIX KQAPOBBIX JOKYMEHTOB.
2.11ItaTtHOE pacnucanue: pa3paboTKa, yTBEpKIEeHNE, NU3MCHECHHE.
3.JIuunoe neno padorHuka. OCHOBHBIE MpaBuiia (POPMHUPOBAHUS U XPAHCHHUS.
4.IlpaBuna GpopMupoBaHUs IPUKA30B O ABMKEHUH PAOOTHUKOB B OpraHU3alHH.
5. Ocobennoctu ohopMIIeHUS INYHOM KapTouku paboTHHKa (Ppopma T-2).
6.YHu(uuupoBaHHbIE (POPMBI JOKYMEHTOB KaJpOBOI'0 JIEJIONPOU3BOACTBA: O0Ias XapaKTEPUCTHKA.
7. IlpaBoBas ocHOBa 0(OpPMIICHHS TPYAOBOI KHUKKH.
8. IlpaBuia odopmiieHHs BBOJHOU (TUTYIBHOM) YaCTH TPYIOBON KHIKKH.
9. 3amnonHeHUe OCHOBHBIX Ipad TPYAOBOM KHUKKH.
10. ITpaBunsHOE BHECEHHE 3anucei B rpady « OCHOBaHUS IPUHATHUS HA JOTHKHOCTHY.
11. IlpaBuiibHOE 3aIIOJTHEHUE OCHOBAHUHN YBOJIBHEHUS PAaOOTHHKA.

4.3 TIpomexxyTouHasi aTTecTalus 10 AUCIUILTNHE IPOBOAUTCS B OopME IK3aMeHa

20
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Tunosbie Bonpocskl 3k3amena (I1IK-1, T1K-2, I1K-3, ITK-4)

1 TlonsTre nenompon3BO/ICTBA, 3HAYCHHE JOKYMEHTOB B YIIPaBJICHUYECKOU JESTEIbHOCTH
npeanpustus. OyHKIUH JOKYMEHTOB.

2 Knaccudukanus 1gokyMeHTOB ympasieHusi. OCHOBHBIE KOMITOHEHTBI JIEJIONPOU3BO/ICTBA.
Opranuzanus paboThl ¢ JOKYMEHTaMH.

3 HopMaruBHO-MeTOIUYECKAss OCHOBA AEJIOMPOU3BOICTBRA.

4 ®opmymsp-obpasen. branku qokymeHTOB. Cxema pacrojOKEeHUS pEKBU3UTOB.

5 Enunbie mpaBuia ogopMIIEHUS JOKYMEHTOB.

6 SI3bIK CITy>KEOHBIX TOKYMEHTOB.

7 TOCT-P-7.0.97-2016 «Cucrema cranaapToB 1o WH(OpMaIuu, OMOIUOTEYHOMY M H3IATEIBCKOMY
neny.  OpraHu3allMOHHO-pAcTIOpSIIMTENbHAST — JOKyMeHTalus. TpeOoBaHus K  O(OpMIIEHUIO
JIOKYMEHTOB)

8 OpraHu3almOHHO-PACIOPSIUTENbHAS JOKYMEHTaLUs. Ocobennoctu oopmieHus
pacnopsAUTENbHBIX TOKYMEHTOB.

9 Ilonstue npuka3za. IlpaBuna cocraBneHus.

10 Bunbl paciopsauTenbHBIX JOKYMEHTOB U OCOOEHHOCTH WX O(hOopMIICHHS

11 OO6ume cBeneHust 00 OpPraHU3alMOHHO-TIPABOBBIX JTOKYMEHTAX.

12 OpraHu3allMOHHO-TIPABOBBIE JOKYMEHTHI. Y UpEIUTEIbHBIC TOKYMEHTHI.

13 Opranu3aliuOHHO-NIPAaBOBBIE JOKYMEHTBI. OpraHU3alMOHHBIE JOKYMEHTHI.

14 JIokyMEHTBI MO JMYHOMY COCTaBy.

15 TpynoBoii 7OTOBOp U OCOOCHHOCTH OPOPMIICHUSI.

16 Ilpuxka3 o npueme, yBoJIbHEHUU U NepeBojie. OCHOBHBIE PEKBU3HTHI.

17 TlpaBuna opopmiieHUs TPYIOBOM KHIKKH, IMYHBIX KapTouek T-2.

18 Pestome, aBToOMOTpaduu, XapaKTEPUCTHKH.

19 Ocobennoctu opopmieHus nucbma. Hopmbl 0uIansHOro CTUIIS.

20 CocraBnenne W o(OpMIICHHE TIPOTOKOJIOB, AaKTOB, JOKJIAAHBIX M CIYKEOHBIX 3aIlHCOK,
JIOBEPEHHOCTEM.

21 Cuctema nenompousBoicTBa mpeanpusatus. CTpyKTypa U 00beM TOKyMEHTOOO0OpOTa.

22 PerucrpaliioHHO-KOHTpoJIbHbIE KapTouku (PKK).

23 XKypuansHas (opma peructpariiu.

24 ®opmupOBaHME JEI IPEITPUITHS.

25 OmnepaTuBHOE XpaHEHHE JOKyMEHTOB. HoMeHKknaTypa aen.

26 OmnepartuBHOE XpaHeHue aea. CocTaBlieHUE ONUCENH. DKCIEPTHU3a LIEHHOCTEW JOKYMEHTOB

27 TepMuH «KOH(PUACHIMATBHBIA JOKYMEHT». [pudbl OrpaHUYEHHOTO IOCTYIa: KOH(MUIEHIIUAIBHO;
KOMMepuecKas TaifHa; JJisl CIIy>keOHOTO MOJIb30BaHUS.

28 Dranbl paboTel €  KOHGUIACHIMATBLHBIMU JTOKyMEHTaMU. JKypHan perucTpamnv JTOKyMEHTOB C
rpudoM KOH(DUICHITUATEHO

Tunosble 3axanus s sxk3amena (IIK-1, IK-2, ITK-3, I11K-4)
[IpoBecTr cpaBHUTEIBHBIN aHAIM3 OCHOBHBIX HOPMAaTHUBHBIX aKTOB, PETYIMPYIONIUX MMPABO Ha
3aIUTy TPYAOBBIX MpaB pabOTHUKA.
CpaBHHTEIbHAS XapaKTEPUCTHUKA COOTHOIICHHS MEXTyHAPOTHO-TIPABOBBIX HOPM M POCCHUICKOTO
TPYAOBOTO 3aKOHO/IaTEIHCTRA.
[TepcrieKTUBBI pa3BUTHSI COBPEMEHHOTO POCCHUICKOTO 3aKOHOATEIIbCTBA O TPY/IC.

4.4. Illkana orieHMBaHMsI IPOMEXKYTOUYHOU aTTECTALIMU

Jeckpuntops! (ypOBHN) — OCHOBHBIC IPU3HAKKA OCBOCHUS (TIOKa3aTEIH

Onenka Kommnerenriu
TOCTYKCHHSI pe3YJIBTaTa)
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«OTIIMYHO»

MK-1

3HaeT TPYyAOBOE 3aKOHOAATEIbCTBO M HHBIE AaKTHI, COJAEpPIKaIIMe
HOPMBI TPYAOBOIO pasa, OCHOBBI MHUT'PALIOHHOTO
3aKkoHozarenbcTBa PP, B 4acTu NpUBICYEHUS U TPYLOYyCTPOHCTBA
MHOCTPAHHBIX TpaXJaH © JHIl 0e3 TpaKJaHCTBA, OCHOBBI
aJIMUHUCTPATUBHOTO 3aKOHOJATEIbCTBA B O0OJACTH YIpaBICHUS
[IEPCOHAJIOM u OTBETCTBEHHOCTHU JOJIKHOCTHBIX L,
3aKOHOAATENbCTBO PP 0 nmepcoHaNbHBIX AaHHBIX.JYMeeT IpUMEHTh
Ha IIPAKTUKC HOPMBI TPYAOBOIO 3aKOHONATCIHCTBA W HHBIX AKTOB,
COIEPKAIIUX HOPMBI TPYAOBOIO IIPaBa, OCHOBBI MUIPALIMOHHOIO
3aKoHozarenbcTBa PP, B 4acTU NIpUBICYEHUS U TPYLOYyCTPOHCTBA
MHOCTPAHHBIX TpaXJaH © JHIl 0e3 TpaKJaHCTBA, OCHOBBI
aJIMUHUCTPATUBHOTO 3aKOHOJATEIhCTBA B 0OJACTH YIpaBICHUS
[IEPCOHAJIOM u OTBETCTBEHHOCTHU JOJIKHOCTHBIX L,
3akoHomarenbcTBO  P® 0 mepcoHanbHbIX  AaHHBIX.JBianeer
HaBbIKAMU  Pa3pabOTKH  JIOKAJIbHBIX  HOPMATHBHBIX  aKTOB,
peraMeHTUPYIOIIKUX BOIIPOCH! HaliMa IIEPCOHAJIa B OpraHu3anuuy

[K-2

3HaeT TPyAOBOE 3aKOHOAATEIbCTBO M HHBIE AaKTHI, COJAEpPIKaIIME
HOpPMBI TPYZOBOI'O IIPaBa, HAJIOTOBOI'O IIPaBa, B YaCTH MOTUBALUU U
CTUMYJIUPOBAHMS  IIEpCOHANa, OCHOBBI  aJIMMHHMCTPATUBHOIO
3aKOHOJATEIbCTBA B  OOJNIACTH  YINpPABICHHS TIEPCOHAIOM U
OTBETCTBEHHOCTU JIOJDKHOCTHBIX JIML, 3aKoHomareiabcTtBo PD o
[IEPCOHAJIBHBIX JaHHBIX.{YMEET NPUMEHATh HA IPAKTUKE HOPMBI
TPYAOBOIO 3aKOHOAATEIbCTBA U WHBIX AKTOB, COAEPXKAIIMX HOPMBI
TPYAOBOIO IIpaBa, HAJOIOBOIO IIpaBa, B 4YacTU MOTHBALUU U
CTUMYJIUPOBAHMS  IIEpCOHANa, OCHOBBI  aJIMMHHMCTPATUBHOIO
3aKOHOJATEIbCTBA B  OOJNIACTH  YINpPABICHHUS TEPCOHAIOM U
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIML, 3aKOHO#areiabcTtBo PD o
[IEpCOHAJIBHBIX naHHbIX . Braneer HaBBbIKAMU pa3paboTku
JIOKaJbHBIX HOPMAaTHBHBIX aKTOB, PEIVIAMEHTUPYIOIIMX BOIPOCHI
MOTHUBALUU U CTUMYJIUPOBAHMS IIEPCOHAJIA B OpraHu3anuuny

I1K-3

3HaeT TPyAOBOE 3aKOHOJATEIbCTBO M HWHBIE AaKThl, COJAEpKaIlHe
HOPMBI TPYZIOBOTO npasa, B 4acTH o0ecrieueHus
npodeccuoHanbHOro pa3BUTUS nepcoHana, OCHOBBI
aJIMMHHUCTPATUBHOTO 3aKOHOAATENbCTBA B 00JAacTH YyIpaBlICHUS
MIEPCOHATIOM u OTBETCTBEHHOCTH JOJHKHOCTHBIX U1,
3aKOHOJATEIHCTBO PD 0 MepCcoOHANBbHBIX TaHHBIX.{YMEET NpUMEHATH
Ha MPAKTHKE HOPMBI TPYJOBOTO 3aKOHOAATENbCTBA U WHBIX aKTOB,
CoZiepXallluX HOPMbI TPYIOBOTO IIpaBa, B YacTH OOeCTeYeHHUs
npodeccruoHanbHOro pa3BUTUSA nepcoHana, OCHOBBI
aJIMMHHUCTPATUBHOTO 3aKOHOAATENbCTBA B 00JacTH yIpaBlICHUS
MIEPCOHAIOM u OTBETCTBEHHOCTH JOJHKHOCTHBIX U1,
3akoHojaTenbcTBO  P® 0 mepcoHanbHbIX  JaHHBIX.Brnageer
HaBbIKAMU  pa3pabOTKU  JIOKAJIbHBIX  HOPMATUBHBIX  aKTOB,
pEenIaMEeHTUPYIOLINX BOMPOCHl obecrneyeHus: MpodeccuoHaNIbHOTO
pa3BUTHS NIEpPCOHANA B OpraHu3anuuny

[IK-4

3HaeT TPYyAOBOE 3aKOHOAATEIbCTBO M HHBIE AaKTHI, COJAEpPIKaIIHe
HOPMBI TPYIOBOTO IIpaBa B YacTH OOECIEYECHUs peaTu3aluu
KOPIIOPaTUBHOW IIOJIMTUKU OpraHu3anuu.fyYMeer IIpUMEHATH Ha
[IPAKTUKE HOPMBI TPYZOBOIO 3aKOHOJATEJILCTBA M HHBIX AaKTOB,
COZIEpPKaIllUX HOPMBI TPYJAOBOTO IpaBa B YacTH OOecredyeHUs
peanu3anyMy  KOPIIOPAaTUBHOM IOJIMTUKKA opraHusanuu.YBrageer
HaBbIKAMU  Pa3pabOTKH  JIOKAJIbHBIX  HOPMATHBHBIX  aKTOB,
pErIaMEHTUPYIOIIMX  BOIPOCHl  peaJM3alid  KOPIOPATUBHOU
IIOJINTUKYU OpraHu3anuu.q
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«Xopomo»

MK-1

3HaeT TPYyAOBOE 3aKOHOAATEIbCTBO M HHBIE AaKTHI, COJAEpPIKaIIMe
HOPMBI TPYAOBOIO pasa, OCHOBBI MHUT'PALIOHHOTO
3aKkoHozarenbcTBa PP, B 4acTu NpUBICYEHUS U TPYLOYyCTPOHCTBA
MHOCTPAHHBIX TpaXJaH © JHIl 0e3 TpaKJaHCTBA, OCHOBBI
aJIMUHUCTPATUBHOTO 3aKOHOJATEIbCTBA B O0OJACTH YIpaBICHUS
[IEPCOHAJIOM u OTBETCTBEHHOCTHU JOJIKHOCTHBIX L,
3aKOHOAATENbCTBO PP 0 nmepcoHaNbHBIX AaHHBIX.JYMeeT IpUMEHTh
Ha INPAKTUKE HOPMBI TPYAOBOIO 3aKOHOJATEJILCTBA M UHBIX AKTOB,
COIEPKAIIUX HOPMBI TPYAOBOIO IIPaBa, OCHOBBI MUIPALIMOHHOIO
3aKoHozarenbcTBa PP, B 4acTU NIpUBICYEHUS U TPYLOYyCTPOHCTBA
MHOCTPAHHBIX TpaXJaH © JHIl 0e3 TpaKJaHCTBA, OCHOBBI
aJIMUHUCTPATUBHOTO 3aKOHOJATEIhCTBA B 0OJACTH YIpaBICHUS
[IEPCOHAJIOM u OTBETCTBEHHOCTHU JOJIKHOCTHBIX L,
3aKoHOAaTeabCTBO PP 0 nepcoHaNbHBIX NaHHBIX.{3aTpyaHAETCS IPU
pa3paboTKe JIOKAJIBHBIX HOPMATHBHBIX aKTOB, PETNIAMEHTUPYIOIIUX
BOIIPOCHI HaliMa MepCcoHaIa B Opranu3anuny

[K-2

3HaeT TPyAOBOE 3aKOHOAATEIbCTBO M HHBIE AaKTHI, COJAEpPIKaIIME
HOPMBI TPYZIOBOTO IpaBa.f3arpyaHsercs B IPUMEHEHUH Ha IPAKTHKE
HOPM TPYIOBOIO 3aKOHOJATEIbCTBA M HHBIX AKTOB, COIEP KAILMX
HOPMBI TPYZIOBOTO NpaBa.{3arpyaHsercs npu pa3paboTKe JIOKAIbHBIX
HOPMATUBHBIX AKTOB, PEITIAMEHTUPYIOIIHUX BOIPOCHl MOTHUBALUU U
CTUMYJIMPOBAHMS IIEPCOHAA B OpraHu3zanuuy

I1K-3

3HaeT TPyAOBOE 3aKOHOJATEIbCTBO M UHBIE AaKThl, COJAEpKaIlHe
HOPMBI TPYZIOBOTO npasa, B 4acTH o0ecrieueHus
npodeccuoHanbHOro pa3BUTHS nepcoHana, OCHOBBI
aJIMMHHUCTPATUBHOTO 3aKOHOZATENIbCTBA B 00JacCTH yIpaBlICHUS
MIEPCOHATIOM u OTBETCTBEHHOCTH JOJHKHOCTHBIX U1,
3aKOHOJATEIHCTBO PD 0 MepCcOHANBHBIX TaHHBIX.{YMEET NpUMEHATH
Ha MPAKTHKE HOPMBI TPYJOBOTO 3aKOHOAATENbCTBA U HMHBIX aKTOB,
coZiepXalliuX HOPMBI TPYIOBOIO IpaBa B YacTU OOeCleYeHUs
npodeccuoHanbHOro pa3BUTUSA nepcoHana, OCHOBBI
aJIMMHHUCTPATUBHOTO 3aKOHOZATENbCTBA B 00JacCTH YyIpaBlICHUS
MIEPCOHAIOM u OTBETCTBEHHOCTH JOJHKHOCTHBIX U1,
3aKOHOJATENLCTBO PD 0 mepcoHaNbHBIX NaHHBIX.3aTpyaHseTcs npu
pa3paboTKe JIOKaJbHBIX HOPMATUBHBIX aKTOB, PEIIAMEHTUPYIOLINX
BONPOCHl  MpO(EecCHOHANbHOTO  pa3BUTHUA  NEpcoHala B
opranuzanuuny

[IK-4

3HaeT TPYyAOBOE 3aKOHOAATEIbCTBO M HHBIE AaKTHI, COAEpPIKaIIMe
HOPMBI TPYIOBOTO IIpaBa B YacTH OOECHEYECHUs peaTu3aluu
KOPIIOPaTUBHOW IIOJIMTUKU OpraHu3anuu.fyYMeer IpUMEHATH Ha
[IPAKTUKE HOPMBI TPYZOBOIO 3aKOHOJATEJILCTBA M HHBIX AaKTOB,
COZIEpPKaIllUX HOPMBI TPYJOBOTO IpaBa B YacTH OOecredeHUs
peanu3anuu KOPIIOPaTUBHOU MIOJINTUKHU
opranmzanuu.f3arpyaasercs  npu  pa3paboTke  JOKaJIbHBIX
HOPMATUBHBIX aKTOB, PEIIaMEHTUPYIOIIHUX BOIPOCHl peaU3alUuu
KOPIIOPaTUBHOW IMOJIUTUKU OpraHu3anuu.

IK-1

3HaeT TPyAOBOE 3aKOHOJATEIbCTBO M WHBIE AaKThl, COJAEpKaIlHe
HOPMBI TPYZIOBOTO TpaBa.f3arpyaHsieTcs: B IPUMEHEHUH Ha IPAKTHKE
HOpPM TPYIOBOTO 3aKOHOJATENbCTBA M HHBIX AaKTOB, COJAEPKaIIMX
HOPMBI TPYZIOBOTO paBa.f3arpyansercs npu pa3paboTKe JTOKaIbHbBIX
HOPMAaTUBHBIX ~ aKTOB, PENIAMEHTUPYIOIIMX BOMPOCHl  Haiima
NepcoHalia B opranuzanuny|




«YAOBJICTBOPHUTCIBHO»
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[K-2

3HaeT TPYyAOBOE 3aKOHOAATEIbCTBO M HHBIE AaKTHI, COJAEpPIKaIIMe
HOPMBI TPYZIOBOTO IpaBa.f3arpyaHsercs B IPUMEHEHUH Ha IPAKTHKE
HOPM TPYIOBOIO 3aKOHOJATEIbCTBA M HHBIX AKTOB, COIEP KAILMX
HOPMBI TPYZIOBOTO NpaBa.{3arpyaHsercs npu pa3paboTKe JIOKaIbHBIX
HOPMATUBHBIX aKTOB, PEITIaMEHTUPYIOIIHUX BOIPOCHl MOTHUBALUU U
CTUMYJIMPOBAHMS IIEPCOHAA B OpraHu3auuny

I1K-3

3HaeT TPyAOBOE 3aKOHOJATEIbCTBO M WHBIE AaKThl, COJAEpKaIlHe
HOPMBI TPYZIOBOTO MpaBa.f3arpyaHsieTcs: B IPUMEHEHUH Ha IPAKTHKE
HOpPM TPYIOBOTO 3aKOHOJATENbCTBA M HHBIX AaKTOB, COJAEPKaIIMX
HOPMBI TPYZIOBOTO TpaBa.f3arpyansercs npu pa3paboTKe JTOKaIbHbBIX
HOPMaTHBHBIX aKTOB, perIaMeHTUPYIOLINX BOIPOCHI
npodeccuoHaNbHOTO Pa3BUTHSI IEPCOHANIA B OpraHu3auuny|

[IK-4

3HaeT TPyAOBOE 3aKOHOAATEIbCTBO M HHBIE AaKTHI, COJAEpPIKaIIMe
HOPMBI TPYIOBOTO IIpaBa B YacTH OOECHEYECHUs peaTu3aluu
KOpPIIOPaTUBHOW MOJMTHUKH OpraHu3aluu.f3arpyansercs B BOIpocax
[IPUMEHHEHHs Ha NPAKTUKE HOPMBI TPYAOBOIO 3aKOHOAATEIbCTBA U
UHBIX aKTOB, COJEpP)KAlMX HOPMBI TPYAOBOIO IIpaBa B 4YacTH
obecrieueHus peanuzanuu KOpPIIOPaTUBHOU MIOJINTUKHU
opranmzanuu.f3arpyaasercs  npu  pa3paboTke  JOKaJIbHBIX
HOPMATUBHBIX aKTOB, PEIVIAMEHTUPYIOIIUX BOIPOCHl peaU3aluu
KOPIIOPaTUBHOM IMOJIUTUKUA OpraHu3anuu.

«CHEYAOBJICTBOPUTCIIHHO)

IK-1

He 3naeT TpynoBoe 3aKOHOAATENHCTBO M WHBIE aKThl, COAEpIKallne
HOPMBI TPYZIOBOTO npasa, OCHOBBI MUTPALIOHHOTO
3aKoHOJaTeabcTBa PD, B 4acTU NpPUBJIEUYEHUS U TPYAOYyCTPOMCTBA
MHOCTPAaHHBIX TpakJaH U JMI 0e3 TIpakJaHCTBa, OCHOBBI
aJIMMHHUCTPATUBHOTO 3aKOHOAATENbCTBA B 00JacTH yIpaBlICHUS
MIEPCOHAIOM u OTBETCTBEHHOCTH JOJHKHOCTHBIX U1,
3akoHOJaTenbcTBO P® o mnepcoHanpHbiXx JaHHBIX.JHe ymeer
MPUMEHSTh Ha MPaKTUKE HOPMbI TPYIOBOTO 3aKOHOJATENIbCTBA U
UHBIX aKThl, COJAEp)KalIMX HOPMBI TPYAOBOTO TIpaBa, OCHOBBI
MUTPALMOHHOTO 3aKoHoareiabcTBa P®d, B yacTH mHpuBIEYEHUS U
TPYIOYCTPONCTBA MHOCTPAHHBIX TpaXkJaH M JUI] 0e3 Tpak/1aHCTBa,
OCHOBBI  aJIMMHHMCTPAaTUBHOTO  3aKOHOAATENIbCTBA B  0oOJNacTu
YOpaBJIeHUS! MEPCOHATIOM W OTBETCTBEHHOCTH JODKHOCTHBIX JIHII,
3akoHOJaTenbcTBO P® o0 mnepcoHanbHbIX AaHHBIX.YHe Brageer
HaBbIKAMU  pa3pabOTKM  JIOKAJIbHBIX  HOPMATUBHBIX  aKTOB,
penIaMeHTUPYIOLIMX BOIPOCHI HaliMa NiepcoHaia B opranu3anuuny

[1K-2

He 3naeT TpynoBoe 3aKOHOAATENHCTBO M WHBIE aKThl, COAEpIKalllne
HOPMBI TPYZIOBOTO IpaBa, HAJOrOBOTO MpaBa, B YaCTH MOTHBALMH U
CTUMYJIUPOBAHUSA  TEpCOHalla, OCHOBBI  aJIMHUHHUCTPATUBHOTO
3aKOHOZATelIbCTBA B  00NAcTH  YNpaBICHUS MEPCOHAIOM H
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, 3aKOHOAaTeslbcTBO PO o
nepcoHaNbHbIX JaHHBIX.YHe ymeeT mpuMeHATh Ha MPAKTUKE HOPMBI
TPYZLOBOTO 3aKOHOAATENbCTBA M HMHBIE aKThl, COAEPIKALIUX HOPMBI
TPYIOBOTO TMpaBa, HAJOTOBOIO IpaBa, B YacTH MOTHBAIMH U
CTUMYJIUPOBAHUSA  TEpCOHalla, OCHOBBI  AJIMHUHHUCTPATUBHOTO
3aKOHOZATeNbCTBA B  00NAacTH  YNpaBICHUS MEPCOHAIOM H
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[, 3aKOHOAaTenbcTBO PO o
nepcoHanbHbIX JAaHHbIX.JHe Bnageer HaBblkaMu —pa3paboOTKu
JIOKQJIbHBIX HOPMATHBHBIX AaKTOB, PETIAMEHTUPYIOIINX BOIPOCHI
MOTHBALIUY U CTUMYJIMPOBAHUS NIEpPCOHANA B OpraHu3anuuy
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[IK-3

He 3naert TPYAOBOC 3aKOHOAATCILCTBO U HMHBIC AKTHI, COACPIKAIIUC

HOPMBI TPYAOBOTO npasa, B 4acTH obecriedeHus
npodeccHoHaTbHOTO pa3BuTHUs MepcoHaIa, OCHOBBI
aJIMUHHUCTPATUBHOTO 3aKOHOAATENhCTBA B 00JACTH yIpaBIICHUS
MepCOHAIOM u OTBETCTBEHHOCTHU JTOJIKHOCTHBIX 1,

3akoHomarensctBO P® o mepconaneHbix JgaHHbIX.JHe ymeer
MPUMEHATh HA MPAKTUKE HOPMBI TPYAOBOIO 3aKOHOAATENILCTBA W
WHBIC AaKThI, COJEpXkAIIMX HOPMBI TPYIOBOIO IIpaBa, B YacCTH
obecriedyeHrss MPO(HECCHOHAIBHOTO Pa3BUTHS IEPCOHATA, OCHOBBI
aJIMMHHUCTPATUBHOTO 3aKOHOAATENhCTBA B 00JACTH YIpaBIICHUS
[EPCOHAJIOM u OTBETCTBEHHOCTH JIOJIKHOCTHBIX T,
3akoHOmarenscTBO P® o mnepcoHanbHbIX AaHHbIX.YHe Brageer
HAaBBIKAMU  pa3pabOTKU  JIOKAJIBHBIX  HOPMATUBHBIX  aKTOB,
pPETIaMEHTUPYIONINX  BOMPOCHI  MPOGECCHOHATBLHOTO  Pa3BUTHUSA
nepcoHana,

[1K-4

He 3naeT TpynoBoe 3aKOHOAATENHCTBO M WHBIE aKThl, COAEpIKalllne
HOPMBI TPYIOBOTO IIpaBa B 4YacTH OOeCleyYeHHs] peaan3aluu
KOPHOPATUBHON MOJUTHKKA opraHuzanuu.fHe ymeer npumeHaTrs Ha
MPaKTHUKE HOPMbI TPYIOBOTO 3aKOHOAATENbCTBA W MHBIX aKTOB,
coZiepXallluX HOPMBI TPYIOBOIO IpaBa B YacTU 0OeCleYeHUs
peann3anry KOPHIOpAaTUBHOM MOJWTHUKK opraHuzauuu.YHe Brageer
HaBbIKAMU  pa3pabOTKU  JIOKAJIbHBIX  HOPMATUBHBIX  aKTOB,
pPENIaMEHTUPYIOUIMX  BOMPOCHl  peaju3alud  KOPIOpaTUBHOM
MOJTIUTUKU OpraHu3aiuu. |

5. Metoanueckue yKkazaHus JJisi 00y4al0UIUXCsl 10 OCBOCHHM IO TMCHUILIMHBI (MOXYJIA)
5.1 Meroauueckue yKa3aHus IO OPraHU3alUN CaMOCTOSITEIbHOM paboThl 00yUYaromUXCs:

[Mpuctynass K W3y4YCHUIO AMCUMUILUIMHBI, B TEPBYIO OYepenb OOyYaromMMCS HEOOXOIUMO O3HAKOMHTHCS
comepkanreM padoueii mporpammbl aucturumabl (PIT[]), koTopas ompenensieT comaepskaHue, oObem, a
TaKXKe MOPSAIOK N3yUSHHsI U TIPENOAaBaHus y4eOHOU AUCITUTUTNHBI, €€ pa3/ielia, YacTH.

Jlnist caMOCTOSTENbHON pabOThl BAKHOE 3HaUEHUE UMEIOT paszieibl «O0beM U copepikaHue TUCIUILTHHBDY,
«Y4eOHO-MeToauuecKkoe U HH(popMaIlMoHHOE 00ecIedeHne TUCIUILTMHBD U «MarepruanbHO-TEXHUIECKOe
o0ecriedeHre TUCIUILINHEI, IPOrpaMMHOE obecrieueHue, mpodeccHoHaIbHbIe 0a3bl TaHHBIX U
MH(POPMALIMOHHBIE CIIPABOYHBIC CUCTEMBI.

B pasgene «O0beM U conepkaHMe IUCIMIUIMHBD) YKa3bIBaIOTCS BCE pasfelibl M TEMbl H3y4aeMoil
JTMCLUIUIMHBIL, @ TAK)KEe BUJBI 3aHATHH U TNIAHUPYEMBbI 00bEM B aKaJJeMHUYECKUX Yacax.

B pasmene «YdeOHo-meromuueckoe U wuH(pOpManMOHHOE oOecledyeHne AUCHUIUIMHBDY —yKazaHa
peKoMeH1yeMasi OCHOBHAsS U JIOTIOJIHUTENbHAS JIUTEpaTypa.

B pazmene «MarepuanbHO-TEXHUYECKOE OOECIEUeHUE TUCIHMIUIMHBL, TMPOTPaAaMMHOE OOecreueHue,
npodeccruoHanbHble 0a3bl MaHHBIX W WH(OPMAIMOHHBIE CIPABOYHBIE CHCTEMBD» COACPKHUTCS IMEpPeUeHb
npodeccuoHaNbHBIX 0a3 JaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX CHCTEM, HEOOXOIUMBIX JJISi OCBOCHHUS

JUCHUITIINHBI.

5.2 Pexomennaruu o0y4aromumcs 1o padbore ¢ TeOPETHUECKUMHU MaTepHallaMu 110 TUCIUITIIMHE

[Tpu n3yuernn u npopaboTKe TEOPETUIESCKOTO MaTepraia He0OX0IUMO:

- IPOCMOTPETH elle pa3 mpe3eHTanuio Jekunu B cucreMe MOODLe, TOBTOPUTH 3aKOHCIIEKTUPOBAHHBIN Ha
JICKUMOHHOM 3aHATHUM MAaTepUall M JONOJHUTH €ro ¢ YYETOM PEKOMEHJIOBAHHOW JOMOJHUTEIBHON

JIUTEPaTypsl;

- IPYU CAMOCTOATEIHLHOM U3YYEHHU TE€OPETUYECKON TEMBI CAeNaTh KOHCIEKT, UCIOb3Yysl PEKOMEHI0BaHHbIE
B PII/] ucrounuku, npodeccrnoHaibHble 0a3bl JaHHBIX U HHPOPMAIIMOHHBIE CIIPABOYHbIE CUCTEMBI:

- OTBETUTDH Ha BOIIPOCHI JIsI CAMOCTOATEIILHON paboThI, TTO TeMe MpeacTaBieHHbIe B myHKTe 3.2 PIT/I.

- TP MOATOTOBKE K TEKYIIEMY KOHTPOJIO MCIIOIb30BaTh MaTepHalibl (hoHIa oreHouHbIX cpencts (POC).

5.3 Pexomenmanuu mo paboTe ¢ HayqHOU U y4eOHOM JIUTepaTypoit
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PabGota ¢ OCHOBHOM M JONOJHUTENBHOM JHMTEPaTYpOl SBISETCS IIaBHOM (OpMOI caMOCTOATENbHOM
paboThl M HEoOXOoOMMa MPH MOATOTOBKE K YCTHOMY ONpPOCY Ha CEMUHApPCKUX 3aHATHAX, K Jebartam,
TECTHUPOBAHHUIO, 3Kk3aMeHy. OHa BKIIOYaeT MpopabOTKy JIEKIMOHHOTO MaTephalia M PEeKOMEHIOBAHHBIX
HCTOYHUKOB U JINTEPATYpPBI I10 TEMATUKE JICKLIUN.

KoHCHeKT JIeKInu JOIKEeH coliepKaTh peepaTUBHYIO 3alIUCh OCHOBHBIX BOIPOCOB JICKIIUH, B TOM YHUCIIE C
ornopoii Ha pa3MmeleHHsle B cucteme MOODLe mpe3eHTany, OCHOBHBIX MCTOYHUKOB M JIMTEPATYphl IO
TeMaM, BBIBOJBI MO KaXKAOMY Bompocy. KOHCIeKT MOXKeT OBITh BBITIONHEH B paMKax paclieuyaTKH BbIIa4uH
NPe3eHTAlUi JIGKIUH WM B OTACNIBHOW TeTpaau mo mpeaMery. OH JODKEH OBITh aKKypaTHBIM, XOPOIIO
YUTAaEMBbIM, HE COAEPIKAaTh HE OTHOCALIYIOCS K TeMe UH(POPMAITUIO HITH PUCYHKH.

KoHcnieKThl HayyHOW JMUTEparypbl MPU CaMOCTOSATENBHOM IOATOTOBKE K 3aHATHUAM JOJDKHBI CONEPIKaTh
OTBETHl HA KaX/bli TOCTAaBICHHBIH B TEME BONPOC, MMETh CCHUIKY Ha HCTOYHHK WH(POpPMALUU C
00s13aTeNbHBIM YKa3aHUEM aBTOpA, HAa3BaHMS W TOJA HW3AAHUS HUCIOJIb3YeMOH HaydyHOW JHMTEpaTyphl.
KoHcniekT MoXeT ObITh ONOpPHBIM (COAEpXkAaTh JUIIb OCHOBHBIC KIIIOUYEBBIC MO3MIMH), HO TPH 3TOM
MO3BOJISIIOIMM  JIaTh TIOJIHBIA OTBET IO BOINPOCY, MOXET OBITh NOAPOOHBIM. OO0beM KOHCHEKTa
OIIPENIETSAETCS CAMUM CTYIACHTOM.

B nporecce paboThl ¢ OCHOBHOM U JOTIOTHUTEIIBHON JTUTEPATYPOI CTYICHT MOXKET:

- JCJIaTb 3alluCu IO XO4Yy UYTCHUA B BHUAC MPOCTOr0 WJIMW PAa3BCPHYTOIrO IJIaHA (COB,Z[aBaTI: MEpCUCHb
OCHOBHBLIX BOITPOCOB, PACCMOTPCHHLBIX B I/ICTOLIHI/IKG);

- COCTaBJATH Te3HUCHl (LMTHpOBaHHE HauOoJee BAKHBIX MECT CTaTbU MJIM MOHOTpaduu, KOpPOTKOE
U3JI0KEHUE OCHOBHBIX MBICJIEH aBTOpA);

- TOTOBUTH aHHOTAIMH (KpaTKoe 00001eHe OCHOBHBIX BOIIPOCOB PadOTHI);
- CO3/1aBaTh KOHCIIEKTHI (Pa3BEPHYTHIC TE3UCHI).
5.4. PexoMeHalMy 10 OATOTOBKE K OTAEIBHBIM 3a/IaHUSM TEKYIETO KOHTPOJIS

CobecenoBanue MpennojaraeT OpraHu3aluio Oecelpl MpernoAaBareist cO CTyAEHTaMH 10 BOIpOCam
MPAKTHYECKOTO 3aHATUS C LIEJbl0 Oojiee OOCTOATEIHHOTO BBISBICHHUS UX 3HAHUN MO OINpeneIeHHOMY
pasgeny, TeMme, mpobieme U T.I. Bce wieHbl Ipynmbl MOTYT Y4acTBOBaTh B OOCYXKIEHUU, J00aBIATH
nH(pOpMaIUIO, TUCKYTUPOBATh, 3a/1aBaTh BOIIPOCHI U T.1I.

YCTHBIE OMpOC MOXKET TPUMEHATHCS B pas3audHbIX (Qopmax: (PpoHTAIbHBIN, WHIWBUIYAIBHBIN,
KOMOMHUPOBaHHBIA. OCHOBHBIE KaU€CTBA YCTHOTO OTBETA MOJIJIEIKAIIETO OL[CHKE:

- IPaBUJIBHOCTB OTBETA IO CONEPIKAHHUIO;

- IOJTHOTA U TIIyOnHa OTBETA;

- CO3HATEIIBHOCTh OTBETA;

- JIOTMIKA U3JI0KEHUsI MaTepuaa;

- PallMOHAIILHOCTD MCIIOJIb30BAHHBIX IIPUEMOB U CIIOCOOOB PELIEHHs OCTABICHHON yueOHOIl 3a1auy;

- CBOEBPEMEHHOCTh M 3((EKTUBHOCTH MCIIOIB30BAHUS HATNISIHBIX MOCOOMH M TEXHUYECKUX CPEICTB IPH
OTBETE;

- HCIIOJIb30BaHUE JOIIOJHUTEIBHOIO MaTepHUaa;

- PallMOHAJILHOCTb UCIIOJIBb30BaHUS BPEMEHH, OTBEJICHHOIO Ha 3a/laHNE.

YCTHBIM OIIPOC MOXKET CONPOBOXKAATHCS IMPE3ECHTALUEH, KOTOpas IMOATOTaBIMBAECTCA IO OAHOMY U3
BOIIPOCOB MPAKTHUYECKOTO 3aHATUS. [IpH BRICTYIUIEHHH ¢ Mpe3eHTanueld HeoOXoauMo oOpamarb BHUIMaHUE
HAa TaKM€ MOMEHTBHI KaK:

- colep)KaHUE MPE3CHTAllUN: AKTYaJIbHOCTh TEMBI, MOJHOTA €€ PACKPBITHS, CMBICIOBOE COACpIKaHUE,
COOTBETCTBHE 3asBICHHOW TEMBI COJIEPIKAHHUIO, COOTBETCTBHE METOAMYECKUM TPEOOBaHUSIM (IIETTH. CCBHUTKH
Ha PECypChl. COOTBETCTBHUE CONEPXKAHHS M JUTEPATYphl), MPAKTHUECKasT HANPaBICHHOCTh, COOTBETCTBHE
CoZIepKaHus 3asiBICHHON (opMe, aJeKBaTHOCTh UCIIOJIb30BaHHS TEXHHUECKUX CPEICTB yUEOHBIM 3aqadam,
MOCIIEIOBATEIIEHOCTD U JIOTHYHOCTh MPE3CHTYEMOTO Marepuara,

- odopMiieHHE Mpe3eHTAlMU: 00bheM (OMTHUMaTbHOE KOJWYECTBO), AW3alH (YUTAEMOCTh, HAJIUYHE U
COOTBETCTBHE TpapUKd W aHUMAIMH, 3BYKOBOE OQOpMIICHHE, CTPYKTYpHpPOBaHUE WH(POPMAIUH,
COOTBETCTBHE 3asBJICHHBIM TpPEOOBAaHUSIM), OPHUTHHAIBHOCTH OQGOPMIICHHS, ACTETHKA, HCIIOJIIb30BaHHE
BO3MO)KHOCTH ITPOTPAMMHO# CpeJIbl, COOTBETCTBHE CTaHIapTaM 0(hOpMIICHUS;

- JUYHOCTHBIC Ka4€CTBa: OPaATOPCKUC CIIOCOOHOCTH. CO6J'IIOI[€HI/IC periiaME€HTa, SMOIMOHAJIBHOCTh, YMCHHUC
OTBETUTH HAa BOIIPOCHI, CHCTCMAaTU3NPOBAHHLIC, FJ'I}’60KI/I6 1 IIOJIHBIC 3HAHUA 110 BCEM pasgcjiaM IIporpaMMBbl:
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- CoJepXaHWE BBICTYIUICHHUS: JIOTUYHOCTh W3JIOKCHHUS Marepualia, PacKpbITUE TEMBI, JOCTYIHOCTh
u3noxkeHus, dPpdexTuBHOCT npuMeHeHust cpeactB WKT, cmocoObl ©u  yClIOBHS — JTOCTHIKCHHUS
PE3yABTaTUBHOCTH M IPGEKTUBHOCTH IJIsS BBIOTHEHUS 3a/ad cBOed MpodeccHoHaTbHOW WU y4eOHOU
JEeSATeNbHOCTH, JOKAa3aTeIbHOCTh MPUHUMAEMBIX PEIICHUHN, YMEHHE apryMEHTHPOBATh CBOM 3aKIIIOYCHUS,
BBIBOJIBI.

6. YueOHO-MeTONM4YecKoe M HHPOPMALMOHHOE o0ecieyeHre JUCHMIITTHHbI

6.1 OcHoBHas UTEpaTYypa:

1. KysumenoB WM. H. J[lokymenrtaunuonHoe obOecrieueHue ympaBieHus. JlOKyMeHTOO0OpOT U
JIeTIOTIPOU3BOJICTBO : YUEOHMK M MPAKTUKYM JJIS BY30B. - Iep. u jaom; 3-e u3f.. - Mocksa: IOpaiit, 2020. -
461 c. - Teker : anextpoHHsiii // DBC «FOPAWTY [caiit]. - URL: https://urait.ru/bcode/449769

2. TlomoBuuy E. JlokymeHTanmoHHOE OOECIEYeHHE YIIPaBJICHUS TNEPCOHAIOM : ydeOHoe mocobue. -
Openbypr: OpenOyprckuii rocynapctBeHHbli yauBepeuret, 2014. - 112 c. - Teker : anexrponnsii // 9bC
«YHUBEPCUTETCKAS OunbIMoTeKa OHJIANH» [caitT]. - URL:
http://biblioclub.ru/index.php?page=book&id=259328

3. Kproxosa H.II. JlokymMeHTHpOBaHHE YIIPABICHYECKON AeATEeIbHOCTH : yuel. mocobue. - M.: UHDPA-M,
2014. - 268 c.

4. T'eitxman B. JI., Imutpuesa U. K., Mankesuu O. B., Muponosa A. H., Cokonosa T. B. TpynoBoe npaso :
Y4eOHUK 1151 BY30B. - Iep. U A01;, 2-¢ u3d.. - Mocksa: FOpaiit, 2021. - 382 c. - TekcT : 3MeKTpOHHBIH //
OBC «FOPAUT» [caiit]. - URL: https://urait.ru/bcode/468444

6.2 JlononHUTENBHAS IUTEpPATYpA:

1. KubanoB A.SI. OcHOBBI ympaBieHHs TepcoHaioM : ydeOHuk. - W3nm. 2-e, mepepab. m mom.. - M.:
NHO®OPA-M, 2008. - 446 c.

2. I'paxnanckuii koneke Poccuiickoit denepanuu (B 4eThIpCX 4yacTsx). - [9-e uzm.]. - M.: Ocb-89, 2008. -
560 c.

3. Abannyes B. A. Tpynosoe nipaBo. TecTsl : YueOHoe mocobue st By30B. - Mocksa: FOpaiir, 2021. - 92 c.
- Teker : anexrponnsrii // DBC «FOPAUT» [caitr]. - URL: https://urait.ru/bcode/468042

4. bysnosa M. O., Kazakos C. O., [lanapuna M. M. TpynoBoe npaso. O01mias 4acts : YUeOHUK I BY30B. -
Mockpa: FOpaiit, 2021. - 185 c. - Tekcr : smekrpommbii // DBC «HOPAUT» [caiir]. - URL:
https://urait.ru/bcode/477155

6.3 VlHble UCTOYHUKMU:
1. 'ymanuTapHas ayekTpoHHas oubnuoreka - http://www.lib.ua-ru.net/katalog/41.html

2. Koucynsrant crygeHTta. ['ymMaHuTapHble  HAayKd:  OJJIEKTPOHHO-OMOIMOTEYHAss  cUCTeMa -
http://www.studentlibrary.ru

7. MatepuaibHO-TEXHMYECKOe o0ecnevyeHue TUCIHHUILINHBL, IPOrpaMMHoe obecneyeHue,
npogeccnoHabHbIe 0a3bl JaHHBIX U HHPOPMALIMOHHBbIE CIIPABOYHbIE CHCTEMbI

Jlng mpoBeneHus 3aHATHM MO JUCHUIUIMHE HEOOXOIUMO CIIeAyIollee MaTepuaibHO-TEXHUYECKOe
oOecrieueHue: ydeOHble ayqUTOPUM [AJs TMPOBENCHUS 3aHATHH JIEKIIMOHHOTO M CEMHHApCKOro THIIA,
TPYNIOBBIX W WHAMBHUIYaJIbHBIX KOHCYJIbTAlMM, TEKYLIEr0 KOHTPOJSI U MPOMEKYTOUHOM aTTecTaluw,
MTOMEIIEHUS 111 CAMOCTOSITENIbHON paboThlI.

VY4eOHble ayTUTOPUH U TOMEILIEHUS AJIsi CAMOCTOSITENIbHOM pabOThl YKOMIUIEKTOBaHbI CHEIMAIN3UPOBAHHON
MeOeNbI0 U TEXHUYECKUMH CPEJICTBAMU OOYyUCHHMS, CIIY>KAIIUMH JIJIs1 TIPEICTABICHHS yueOHOW nHbOpMauu
OO0JBIION ayIUTOPUH.

[TomerieHus U1 CaMOCTOSATENILHONW paOOTHl YKOMIUIEKTOBAHbBI KOMITBIOTEPHON TEXHUKOH C BO3MOXKHOCTBIO
MTOAKITFOYEHHUS K CceTH "Unrepuet" u obecrnieueHneM JIOCTyIa B AIIEKTPOHHYO
UH(OPMAITMOHHO-00pa30BaTEIbLHYIO Cpey YHUBEPCHUTETA.

Jliig mpoBesieHus 3aHIATUN JIEKIIMOHHOTO TUIA UCTIOIB3YIOTCSI HAOOPHI JEMOHCTPALIMOHHOTO 000PYI0BaHMSI,
o0ecreunBaIIfe TeMaTHYECKUE WILTIOCTpaud (ITPOEKTOP, HOYTOYK, SKpaH/ MHTEPAKTUBHAS JIOCKA).
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JIuneH3noHHOE B CBOOOIHO PAaCIpPOCTPaHIEMOE IPOrpaMMHOE 00eCIICUCHHE:
Microsoft Windows 10

Kaspersky Endpoint Security mist 6usneca - Cranpaptasiii Russian Edition. 1500-2499 Node 1 year
Educational Renewal Licence

CorelDRAW Graphics Suite X3

Adobe Photoshop CS3

7-Zip 9.20

IBM SPSS Statistics 21

Oracle VM VirtualBox 3.2.10

Adobe Reader XI (11.0.08) - Russian Adobe Systems Incorporated 10.11.2014 187,00 MB 11.0.08

ITpodeccronanbhblie 6a3bl JaHHBIX U UHPOPMAITMOHHBIE CIIPABOYHBIE CUCTEMBI:
1. Scopus: 6a3a nanubix . — URL: https://www.scopus.com

2. Springer Open (pecypcbl  Springer OTKpbITOTO jgoctyma): ©a3a gaHHbeiXx. —  URL:
https://www.springeropen.com

3. Web of Science: momutemarudeckas pedeparuBHO-OMOIMorpaduueckas u HayKoMeTpudeckas 0aza
nauHbiX . — URL: https://apps.webofknowledge.com

4. Hayunas snexkrponHas oubianoreka eLIBRARY.ru. — URL: https://elibrary.ru

5. [nardopma Nature . — URL: https://www.nature.com/siteindex

6. Ilnardopma Springer Link. — URL: https://link.springer.com

7. llpesunentckas 6udnuorexa umenu b.H. Expriuna. — URL: https://www.prlib.ru

8. Poccwmiickas rocynapcrBenHas 6ubnuoreka. — URL: https://www.rsl.ru

9. Poccuiickas HarmoHanbpHas onbamoreka. — URL: http://nlr.ru

10. CnpaBounast npaBoBas cuctema "Koncynprant mmoc". — URL: http://www.consultant.ru
11. Onexrponnas oubmoreka PODU. — URL: https:// www.rfbr.ru/rffi/ru/library

12. DOnexrponnast 6ubnuoreka TI'Y. — URL: https://elibrary.tsutmb.ru/

13. DneKTpoHHas oubnmuoTexa. Ob6pazoBarenpHas wiatpopma «tOpaiit». - URL:
https://biblio-online.ru/book/sud-prisyazhnyh-442275

JJIeKTPOHHasi HH(POPMALIMOHHO-00pa30BaTe/IbHAsA Cpeaa
https://auth.tsutmb.ru/authorize?response type=code&client id=moodle&state=xyz

B3aumoneiicTBue mpernomaBaTenss M CTy[JEHTa B Ipolecce OOy4eHHUs OCYLIECTBISETCS MOCPEICTBOM
MYJIBTUMEUMHBIX, THIIEPTEKCTOBBIX, CETEBBIX, TEICKOMMYHHUKAIIMOHHBIX TEXHOJOTHUH, HUCHOIb3YEMBIX B
ANIEKTPOHHOH MH(OPMAIIMOHHO-00pa30BATEILHON CPEie YHUBEPCUTETA.



